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FAQs of Returns Offline Tool

. About Returns Offline Tool

. Downloading Returns Offline Tool

. Using Returns Offline Toal

. Using Excel Template for importing data in Offline tool

. Importing Excel in Returns Offline tool

. Using CSV File Template

. Copy and Paste using the Excel

. Generating JSON File by using Returns offline tool
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. Uploading JSON File on GST Portal

10. Generation of Error File and correction of errors

11. Preparing Json file by GST Practitioner

12. Preparing IFF (Invoice Furnishing Facility) using Offline tool

1. About Returns Offline Tool
1. Whatis Returns Offline Tool>

Businesses that generate a large number of invoices in a tax period may find it cumbersome to
upload invoices one-by-one. Not only that, it will become a time-consuming activity with huge
cost implication. Therefore, to facilitate the upload of invoices in bulk, a Returns Offline tool has
been provided for preparing Returns (Form GSTR-1/IFF), in which a taxpayer can add up to
19,000 line items in the offline mode and upload themto the GST Portal in one go.

In case a taxpayer has more invoice data, they can use the Returns Offline tool multiple times
to upload the same.

The appearance of the Returns Offline tool is similar to that in the web portal and the
functionalities are identical.

Before you download and install the Returns Offline tool, make sure that your desktop meets
the system requirements.

This tool can also be used to download and view data in your Form GSTR-2A, auto-populated
on basis of returns furnished by your suppliers in their respective Form GSTR.

Designed and Developed by GSTN Page 4 of 118



00D £/ SRIVIERS TAK 4 S5 Returns Offline Tool

No. After upload of the return to the GST Portal, the taxpayer has to generate a summary, verify
the correctness of the summary and electronically sign the FORM GSTR-1/ IFF, by either using
DSC or EVC. You can also sign/ submit DSC or EVC by logging into the GST Portal
www.gst.gov.in.
Note:

71 Click here to know more about Form GSTR-1 online filing.

71 Click here to know more about Furnishing Documents in Invoice Furnishing Facility (IFF)

through online mode.

No, currently, Offline tool can only be used only on desktops/laptops. Offline tool cannot be
used on mobile. For system requirement, please refer
(https://www.gst.gov.in/download/retumns).

The detailed user manual gets downloaded along with the Offline tool and the excel workbook
template.
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2. Downloading Returns Offline Tool

The offline functions work best on Windows 7 and above with Internet explorer 10+ and
MSEXCEL 2007 and above. Detailed system required are available at
(https://www.gst.gov.in/download/returns) and also in the readme.txt and the detailed

user manual downloaded along with the Offline tool.

If there is any problem in launching the offline tool on some versions of Windows 7, please
make sure that the installed browser is Internet Explorer version is 10 or above. Itis

highly recommended that Internet Explorer 10+ is installed on your system.

Note: One can launch the GST Offline tool by double clicking on the Returns Offline tool icon on
the Desktop.

1. Goto the GST Portal www.gst.gov.in.

2. Goto Downloads > Offline tools > Returns Offline tool > Download button.
3. Unzip the downloaded files and extract the files from the downloaded zip folder
gst_offline_tool.zip. Zip folder consists of the following files as shown below.

[1 GST Offline tool.exe file for the Returns Offline tool need to be installed in the local
machine (your computer)

71 Section_wise_CSV._files folder which contains .csv file (to upload invoice data
entered in the respective files, of all sections, one-by-one for respective tables)

Note: CSV file contains some sample data which has been provided for reference
purpose only. Sample Data must be deleted before filling the actual data in the template.

1 FORM GSTR-1_Excel_Workbook_ Template.xlsx file (to import invoice dataentered in
the respective worksheets, of all sections, at one go)
[J Readme.txt file that explains in detail the prerequisites for the Returns Offline tool

[J Invoice Upload Offlinetool User Manual detailing out the guidance for taxpayers
to use Returns Offline tool.

4. Install the Returns Offline tool by double clicking the GST Offline tool.exe set up file and

browse the location where you want to save the Returns Offline tool files in your computer.

Note: Avoid installing the Returns Offline tool in the same location where you have saved the

zipped files.

5. The shortcut icon of the Offline tool with name GST Offline tool will appear on the desktop.

The Offline tool icon will appear as shown below:
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TION

G5T Offline
Tool

6. A free Excel based Returns Offline tool along with the excel workbook template of FORM
GSTR-1/IFF can be downloaded from the GST Portal
(https://www.gst.gov.in/download/returns) and these can be used to prepare FORM GSTR-1/
IFF, in offline mode without internet connectivity. You can fill the invoice details in the Returns
Offline tool manually or use sample templates.

Important Note:

[J Incase, User un-installs the Tool and re-installs the Tool, they must ensure that they
are using the latest version of the tool (which can be downloaded from GST Portal).
They must also delete the previous version of the tool and then re-install the new tool at
the same location. In such a case, where previous version of the tool is uninstalled, the
data saved in previous version of the tool, will also be deleted.

[J Incase, User re-installs the Tool on different location, they have to restart the system,
so that Tool refers to the new location. If user doesn't restart the system, Returns Offline
tool will refer to the old path, where the earlier version of the tool was installed and they
will not be able to open the new Returns Offline tool, using the latest path of the tool.
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3. Using Returns Offline Tool

Yes, you can prepare quarterly FORM GSTR-1 or IFF using the Offline tool. You need to select
the quarter ending month and include the invoices of the three months in the Offline tool and
generate the JSON file and upload it to GST Portal.

Once you have downloaded and installed the Returns Offline tool, you can use any of the four
options to upload/fill the invoice data.

Option 1: Manual Entry of Invoice Data

Option 2: Import Excel Workbook consisting of multiple sheets

Option 3: Copy and Paste from Excel Workbook

Option 4: Import the csv file

No, you can prepare FORM GSTR-1/ IFFin case of handwritten invoices also, by either
1. Entering the required details of handwritteninvoices in the excel workbook template
and then importing themin the Returns Offline tool to prepare the JSON file or
2. Enter the details directly in the Returns Offline tool to prepare the FORM GSTR-1 /IFF
file in JSON format.

Yes. The Offline tool will provide appropriate error messages or alerts in case of wrong data
entry or in case the mandatory field is not filled in.

Please refer to the Help Instruction Sheetin the excel workbook which mentions about the
mandatory and non-mandatory fields. In the Returns Offline tool all the mandatory fields
are marked with asterisk “*”.

The invoice details in the Returns offline tool gets updated if the same invoice details are again
entered in the excel workbook template and imported in the Returns Offline tool. Invoices can
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also be updated directly in the offline tool, if the excel workbook data is already imported in the
Returns offline tool.

Yes. The users are allowed to add details to some specific sections only as per requirement of
furnishing invoice details in Form GSTR-1/IFF. The users can enter the details only of the
invoices of supplies to registered users in the B2B Invoices section i.e., B2B SEZ, DE (4A, 4B,
6B, 6C) worksheet of excel workbook template and by importing it in the Returns Offline tool.
Alternatively, they can enter the invoice details directly in the B2B Invoices section of the
offline tool, generate a JSON file and then upload it to the GST Portal.

Date of shipping bill can be prior or after the date of tax invoice in table 6A (Exports)
and amendment table 9A, in FORM GSTR-1/ IFF.

After generating the return file in JSON format through Returns Offline tool, loginto the
www.gst.gov.in URL for uploading the invoices. Navigate to Services > Returns >

Returns Dashboard > PREPARE OFFLINE option.

Note: Ensure that you are connected to the Internet to upload the JSON file to the GST Portal.

The sumtotal of all line items in different sections cannot exceed 5 MB in an offline return.
There may be several line items in an invoice. The file generated for 10,000 or less line items
can be uploaded on the portal at one go.

In case the invoice data exceeds the above limit, you can use the tool multiple times to generate
JSON file to upload the invoice data.

If a record has been uploaded earlier and is also uploaded subsequently, the earlier record will
get overwritten.
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Differences in summary displayed in the Offline tool and that on the GST portal, after upload of
JSON file, could be because of following reasons:

o Correctness of GSTIN of Buyers (whether GSTIN is active or not) is checked. If GSTIN
is not active, then invoices will be rejected on uploading of JSON on the portal.

o Duplicate invoice number is checked, with respect to data uploaded earlier on the
portal by the taxpayer. As the data uploaded later, in certain circumstances will over-
write the earlier data, as available on the Portal.

Discrepancy may also arise if the summary in the tiles on FORM GSTR-1/ IFF are not updated.
One has to click “Generate FORM GSTR-1/ IFF Summary” button at the bottom left part of
FORM GSTR-1/ IFF page, to update the summary.

It means that the remaining 15 invoices have been rejected due to validation failure at the GST
Portal. Error log for same will be created & the error file can be downloaded from GST Portal,
in a JSON file format and the same can be opened using the tool. After rectifying the errors and
generating the JSON, invoices can be submitted again.

Yes, you can edit the invoices uploaded through Returns Offline tool in the GST Portal,
before the return is submitted for processing.
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4. Using Excel Template forimporting data in Offline tool

You can add invoice details in the multi section excel (containing multiple workbooks for
different tables in asingle excel file). It is available as part of the downloadable zip file.

There is no fixed file format, but user can rename as per their convenience.

Yes. Separate Excel workbook Template with different name can be prepared by the Taxpayer
for different GSTINs on the same computer. These different excel files can be imported in the
Returns Offline tool to generate the JSON file for different GSTINs for uploading it on the GST
Portal.

Filling all the sections of the excel worksheet is not mandatory. You can use the excel
worksheet to enter data only for selected sections. Remaining sections can be kept blank. The
Returns Offline tool will generate the JSON file only for the datain filled sections.

Structural validations check that can be carried out in offline mode are done in the Returns
Offline tool. The excel tool has only afew format restrictions like date format, GSTIN format.

Yes. If the tax collected or liable to be paid by the taxpayer is differentformthe computed tax
rate, they can edit the tax amounts displayed in the Returns Offline tool.

Shipping details are not mandatory at the time of uploading export details. The shipping bill
number for the exportinvoice can be furnished later through the amendment table.
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No, the Offline tool will not allow any negative values for value, taxable value or tax amounts.
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5. Importing Excel in Returns Offline tool

Yes, you can add new invoice details to previous imported excel data in the Offline tool by
entering new invoice data in the excel workbook template and importing again. The new invoice
details will overwrite the earlier details.

Yes, the data imported in the Offline tool from the excel workbook template can be modified or
deleted in the Returns Offline tool.

This arises because of validation checks performed by the Returns Offline tool, after data from excel
sheet is imported into it. The invoices and other data that fail checks/validations are rejected by the
offline tool. Use of different format of excel template, without validations, also leads to rejection of
data on import to offline tool. Thus, taxpayers are advised to use excel templates provided by GSTN,
as part of free offline tool, to avoid such mistakes and rejection of data.

Yes, you can import after changing the data in the excel. If the data is imported again:

1. Thenthe earlier declared invoice details are overwritten by the later uploaded
invoice details.

2. In B2CS section in which consolidated details POS and rate wise has to be furnished, if the
lines with same POS and rate are again uploaded, the earlier declaration gets overwritten.
However, in this section if for the same POS, details of arate different from the earlier
uploaded rate is again uploaded, it gets added to the earlier uploaded data.

In other sections in which consolidated data has to be uploaded like AT, ATADJ, HSN,
Exempted etc., all the details uploaded earlier will be overwritten.
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You need to delete the specific invoice and then add a new invoice with the correct invoice details.
The unique details cannot be edited by the user.

In case of sections where summarized information is to be uploaded, the later uploads will
completely overwrite the data of the whole section uploaded earlier.

Few reasons for rejection of data while importing excel or CSV file in offline tool are:

[J Incorrect dataformat entered in excel. The date format must be dd-mmm-yyyy only
(e.g., 01-Jul-2017)

[l Incorrect invoice format entered in excel, invoice number must be maximum 16 digit and
alphanumeric. Special Characters allowed are / (i.e., forward slash) and — (i.e., Hyphen)
only. There must not be any duplicate entry of invoices.

[l Incorrect GSTIN Format entered in excel. GSTIN entered must be of 15 character &
alphanumeric with no blanks or special character in between.

[l Incorrect data entered after decimal. Only two digits need to be entered after decimal.

If the invoice upload and excel file generated by the third party is in the same format as provided
in GSTN'’s excel workbook, the same can be uploaded. Else, third-party accounting software
can generate details in .csv format which is also supported by the Offline tool. The .csv format
file generated by the third-party accounting software can be imported in the Offline tool.
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6. Using CSV File Template

Offline Tool support upload of record details in the .csv format. The .csv format refers to
comma-separated values format.

There are 19 csv files part of the Returns Offline Tool downloadable zip file.

1.

Table B2B, SEZ, DE (4A,4B, 6B, 6C) Invoices: Toadd an invoice for taxable outwards
supplies to a registered person

Table 5A, 5B - B2C (Large) Invoices: To add an invoice for taxable outwards supplies
to a consumer, where place of supply is other than the State where supplieris located
(Inter-state supplies) and invoice value is more than Rs. 2.5 lakh

Table 6A - Exports Invoices: To add an invoice for supplies exported

Table 7- B2C Others: To add consolidated details of taxable outwards supplies to a
customer where invoice value is less than Rs. 2.5 lakh and all intra state supplies to
unregistered customers

Table 8A, 8B, 8C, 8D - Nil Rated Supplies: Nil Rated Supplies: To add consolidated
details of nil rated, exempted and Non-GST Outward supplies

Table 9B - Credit / Debit Notes (Registered): To add details of credit or debit notes
issued to the registered recipients

Table 9B - Credit / Debit Notes (Unregistered): To add details of credit, debit notes or
refund voucher issued to the unregistered recipients

Table 11A(1), 11A(2) - Tax Liability (Advances Received): Tax Liability (Advances
Received): To add details of transactions attracting tax liability arising on account of
Time of Supply (like receipt of advances)

Table 11B(1). 11B(2) - Adjustment of Advances: To add the advance amount received
in earlier tax period and adjusted against the supplies being shown in this tax period

10. Table 12 - HSN-wise-summary of outward supplies: To furnish the summarized

details of all outward supplies HSN and rate wise along with quantitative details.

11.Table 13 - Documents Issued: To add the details of documents issued during the tax

period
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12.Table 9A - Amended B2B Invoice: To make amendments to details of outward supplies
to a registered person of earlier tax periods

13.Table 9A - Amended B2C (Large) Invoice: To make amendments to taxable outward
supplies to an unregistered person of earlier tax periods

14.Table 9A - Amended Exports Invoices: To make amendments to supplies exported

15.Table 9C - Amended Credit/ Debit Notes (Registered): To make amendments to
details of credit or debit notes issued to the registered recipients of earlier tax periods

16.Table 9C - Amended Credit/ Debit Notes (Unregistered): To make amendments to
details of credit or debit notes issued to the unregistered recipients of earlier tax periods

17.Table 10 - Amended B2C (Others): To make amendments to details of B2C of earlier
tax periods

18.Table 11A - Amended Tax Liability (Advance Received): Consolidated statement for
amendments of information furnished in earlier tax period

19.Table 11B - Amended of Adjustment of Advances: Consolidated statement for
amendments of information furnished in earlier tax period
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7. Copy and Paste using the Excel

You need to select data from an excel worksheet (available as part of the downloadable zip file
(and not any other excel)) from the topmost left corner to the bottom most right corner which
needs to be copied and click copy and then paste it in the Offline tool in the window indicated for
copying after selecting the tab of “copyfrom excel” in the “import file” tab.

Please ensure while copying the data you have copied the header sections (Top 4 rows of
sheet) along with the Header data from Row1 of the sheet.
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8. Generating JSON File by using Returns offline tool

A JSON file with file extension .JSON gets generated from the Offline tool. Once the JSON file
is generated from Offline Tool, by default the JSON file will be named in the below format:
retruns_ReturnPeriod_Returns_GSTIN of Supplier_offline.json

Note: Maximum size of the JSON file must not exceed 5 MB. Right click on the file and click on
Properties to see the size of the JSON file.

GST Portal doesn’t allow the JSON file to be uploaded with file size more than 5 MB. If the
JSON file is more than 5 MB, then:
[l Delete some of the invoices in order to generate the JSON again with file size less than
5 MB.
[1 As anext step, you can add the deleted invoices afresh in the returns offline tool and
generate the JSON file again, to upload the same on the GST Portal.
1 You can follow the same process to generate multiple JSON files with file size less than
5 MB unless all invoices are converted into JSON format to be uploaded on GST Portal.
You must be careful while naming the saved JSON files to distinguish them.

Yes. You can generate multiple JSON files for a single tax period depending on the volume of
data to be captured for the return.

By default, generated JSON will be saved in the Downloads folder. You can also choose a
different location to save the same.
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9. Uploading JSON Fileon GST Portal

JSON file generated through the Returns Offline tool can be uploaded to the GST common
portal only when you are connected to the GST Portal through the Internet.

Yes, a taxpayer can prepare his’lher FORM GSTR-1/IFF by preparing the .JSON file of different
sections of FORM GSTR-1/ IFF and upload it to the GST portal.

JSON file created by Offline tool can be uploaded to GST Portal by:
11 Logging in to the GST Portal using valid credentials.

1 Navigating to PREPARE OFFLINE button available on return dashboard in FORM
GSTR-1/IFF tile.

You need to check that section wise all fields are filled properly without any error or omission.
Offline Tool will highlight fields having errors in RED color. Please ensure you fill the template
as per the instructions provided in the Excel template.

If the JSON format generated by the third-party tool is in the same format specified by the GST
portal, then you can upload the JSON directly.

GST Portal will take few minutes to display the invoice details in the summary.
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On uploading the JSON file created from the Offline Tool, all the records (invoices/debit note/
credit note) will be successfully uploadedin Online GSTR-1/IFF. The count of records will be
visible on the tiles. A green tick mark will appear in the center of each tile. In case the tile
doesn’t show the updated invoices, you may click on Generate GSTR-1 Summary button to
update the invoices

Note:

o You can view the uploaded invoice details online by clicking on the respective tile
if the number of invoices is less than 500.

o You can see up to 500 invoices in each section of FORM GSTR-1/ IFF.

o If the number of uploaded invoices is more than 500, you need to download the
invoices and view the details in the Offline tool.

o You need to download the uploaded invoice and delete or modify themin the
offline tool and again create the JSON file and upload on to the GST Portal. The
invoices with delete flag will get deleted.

The uploaded invoices can be seen by logging on to the GST Portal with valid credentials and

clicking the B2B, SEZ, DE (4A, 4B, 6B, 6C) tile on the FORM GSTR-1/ IFF page. The count of
records will be visible on the tiles.

You can check the status of the uploaded invoice details on the Portal once JSON file is
uploaded to the Portal. As soon as the JSON file is uploaded to the Portal, a reference id is

generated, along with its status on the Portal. Once the upload is successful, the summary of
the invoices uploaded is updated in the respective section of the draft return.

Designed and Developed by GSTN Page 20 of 118



00D £/ SRIVIERS TAK 4 S5 Returns Offline Tool

10. Generation of Error File and correction of errors

If the upload of invoice details is processed with error after uploading it to the GST Portal, then
the status will change to Processed with Error and the Error Report column will display a link to
Generate error report. This error files are downloaded in JSON format. You can open the
downloaded error files in Returns offline tool and correct the errors. Some of the validations on
GST Portal while uploading JSON are:

[l The Returns Offline tool requires the taxpayer to enter his/her own GSTIN as Supplier
and the generated JSON file will contain the GSTIN of the particular supplier. In case
you try to enter a different GSTIN and attempt to upload the JSON, the GST Portal will
throw an error. JSON file with supplier’'s GSTIN other than theirs will not be allowed to
be uploaded in their login.

11 Date mentioned in invoice is earlier than the date your supplier got his/her GSTIN
registration done.

If the upload is processed with error, a generate error link would be visible on the upload page,
clicking which will generate an error file after around 15 minutes. Once the error file is generated
a link will be visible for downloading the error file.

The error file has the extension .zip. And it can directly open in the Returns Offline tool.

You can make changes in the excel and generate JSON file and upload the JSON again on the
GST Portal as the data will be overwritten on the GST Portal. This is possible only before the
filing of return on the GST Portal using DSC/EVC.

In case taxpayer has entered invalid/wrong GSTIN or the structure of GSTIN is not in
specified format, then the GST Portal will display “Enter valid GSTIN/UIN” error message in
the error report.
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The error files can be downloaded in JSON format. The downloaded error file can be opened in
the Returns Offline tool and correction and modification can be made, in the opened error file.
You can view one error file at atime in offline tool.
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11. Preparing Json file by GST Practitioner

Yes. The Returns Offline tool requires the taxpayer to enter the GSTIN of the taxpayer whose
return is being prepared and the generated JSON file will contain the GSTIN of the particular tax

payer i.e., X. If by mistake JSON of X taxpayer is attempted to be uploaded for taxpayer Y after
logging in, the GST Portal will throw an error.

JSON file of X taxpayer will not be allowed to be uploaded in Y taxpayer’s login.

Yes. A taxpayer or GST Practitioner can prepare FORM GSTR-1/ IFF of several registered
GSTINs fromacommon Offline tool. The tool prepares JSON files for different GSTINs in with
different name in the default format DD-MM-YYYY _FORM GSTR-1_SupplierGSTIN. This
format can be changed by the taxpayer or GST Practitioner as per his/her convenience.

Thus the ‘default name’ of JSON file generated from the tool will have details of GSTIN and Tax
period for easy identification.

Designed and Developed by GSTN Page 23 of 118



00D £/ SRIVIERS TAK 4 S5 Returns Offline Tool

12. Preparing IFF (Invoice Furnishing Facility) using Offline tool

Invoice Furnishing Facility (IFF) is afacility provided to quarterly taxpayers to file their details
of outward supplies in first two months of the quarter (M1 and M2). The facility will be similar to
FORM GSTR-1 but will allow filing for details related to only following tables:

a. B2B, SEZ, DE (4A, 4B, 6A, 6C)

b. 9B — Credit/ Debit Notes (Registered)

c. 9A - Amended B2B Invoices

d. 9C- Amended Credit/ Debit Notes (Registered)

In case, you have selected Quarterly filing, only above 4 tables will be available as a drop-
down listin Returns Offline Tool for M1 and M2 of the quarter for preparation of IFF.

Pre-requisites for filing IFF are:
"1 The taxpayer must be a registered taxpayer as regular or opted in or opted out of
composition.
(1 The taxpayer must have a valid User ID and password.
1 The taxpayer must have opted to file Form GSTR-1 on quarterly frequency.

Note: Invoice Furnishing Facility (IFF) for Form GSTR-1 is effective only from January 2021
onwards.

No, IFF option will be available for first two (2) months (M1 and M2) of every quarter. The option
to file such invoices will expire by the 13t of the next month. For example, the facility for the

month of January will expire by 13™ of February. For the third month (M3) of the Quarter, the
taxpayer is expected to file the normal Form GSTR-1.

Note: In case you have selected M3 of any quarter, IFF option will not be available to you in
Returns Offline Tool.

No, once details have been filed in IFF, the same need not be filed again in Form GSTR-1 (M3)
for the quarter. For Example: If record INV-101is entered and filed in Jan 2021 in Form IFF,
then you do not need to provide same details for INV-101 in March 2021 in Form GSTR-1.
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No, IFF includes only following tables, in which you are expected to fill details.

B2B, SEZ, DE (4A, 4B, 6A, 6C)

0

{1 9B - Credit/ Debit Notes (Registered) - CDNR
71 9A - Amended B2B Invoice - B2BA
[

9C - Amended Credit/ Debit Notes (Registered) — CDNRA

No, IFF is an optional facility provided to quarterly taxpayers only. However, if IFFis in

Submitted status, then filing of IFF is mandatory. In case, submitted IFF is not filed then
taxpayer cannot file their Form GSTR-1 for the quarter.

Note: In case you have generated JSON in Returns Offline Tool for IFF and uploaded on GST
Portal and submitted the same, then filing of IFF is mandatory on GST Portal.

While preparing to file IFF for Month 1 and Month 2 of a quarter, if aquarterly taxpayer attempts
to import excel file containing data in any table(s) other than Tables 4A, 4B, 4C, 6B, 6C - B2B
Invoices, 9B — CDNR, 9A — B2BA, and 9C — CDNRA, then the entire excel file will be rejected.

The End date to submit IFF is 13" of succeeding month.
For example, the End date to submit IFF for the month of January is 13" of February.

Click hereto know more about IFF.
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Manual > Returns Offline Tool

Businesses that generate alarge number of invoices in atax period may find it cumbersome to
upload invoices one-by-one on GST Portal while filing their Form GSTR-1. Therefore, to
facilitate the upload of invoices in bulk, a Returns Offline tool has been provided for preparing
Returns, in which a taxpayer can add up to 19,000 line items in the offline mode and upload it
on the GST Portal in one go.
[l Incase a taxpayer has large invoice data to upload, they can use the Returns Offline
tool multiple times to upload the same, for the same tax period.
[l The appearance of the Returns Offline tool is similar to the online interface that is in the
web portal and the functionalities are identical.

[l Before you download and install the Returns Offline tool, make sure that your desktop
meets the system requirements as given below:

System Requirements

Windows OS 7.0 and above

Microsoft Office Excel 2007 and above, if you plan to use Excel to enter data first
and then import the same in the Tool. If you can import data in csv format from
another accounting software, as given along with Tool in the Zip file of Tool, you do
NOT need Excel.

Intemet Explorer (IE) version 10 and above for best view. It is highly recommended

that Internet Explorer 10+ is installed on your system.

If there is any problem in launching the offline tool on some versions of Windows 7,
please make sure that the installed browser is Internet Explorer version is 10 and
above.

Admin rights of the system

Unzip tool on the system
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Preparing Return by Filling Data in Returns Offline Tool

Download HD Install the Returns Y Open the Returns

Upload / Add/

> . _ Modify/ Delete = Generate JSON Fileto )
Returns Offline Tocl ine Tool Offline Tool Invoice Data using 4 & upload on GST Portal
/ \ options :
e e R i —_—
| g v
i ' ! ! |
i ! : I i
i | ! | 1
i ' I i
i | i
Download Return File Import Return File 1 1 Upload the generated
—FORM GSTR-1/ FORM GSTR- 1/ | | JSON file on the GST
IFF/FormGSTR-2A in IFF/Form GSTR-2A in | Portal
the Tool the Tool i
i !
Preparing Return by Downloading and Importing Data in Returns Offline Tocl (Opticnal) [ |
1 |
! v
e i —
i
Downloaded Correct Errors in Aevuew / File Form
Download Error Ooen .\ﬁ i o 2 »
Report, if any > Error JSON File in - relevant tablesin GSTR 1/IFFon the

Returns Offline Toal

Returns Offline Tool \ GSTPortal

Correcting Errors after Importing Error JSON File in Returns Offline Tool

A. Downloading the latest Returns Offline Tool

B. Installation of the Returns Offline Tool
C. Creating My Maters

D. Upload Invoice Data (FORM GSTR-1/IFF) using the Returns Offline Tool
[J D.10Option 1: Manual Entry of Invoice Datain the Tool
[J D.2 Option 2: Import full Excel Workbook consisting of multiple sheets in the Tool

[1 D.3 Option 3: Copy Data from Excel Workbook and Paste in the Tool
[1 D.4 Option 4: Import the CSV file in the Tool

E. Generating JSON File to Upload on GST Portal

F. Uploading Generated JSON on GST Portal

G.Downloading Error File and Opening Downloaded Error File — FORM GSTR-1/IFFin the
Tool, if required

H. Downloading Form GSTR-1/IFF Return File and Opening it in the Tool (if required)

|. Downloading Form GSTR2A File and Opening it in the Tool (if required)

J.Troubleshooting Common Errors Encountered
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Downloading the Returns Offline tool is a one-time activity, however, it may require an update in
future, if the Tool is updated at the GST Portal. Please check the version of the offline tool used
by you with the one available for download on the GST Portal at regular intervals. Ensure to

download and install the latest version of the Returns Offline Tool.

To download and install the Returns Offline tool to create new data for return, perform following

steps:

Note: You can download the Returns Offline tool from the Portal without login to the GST Portal.

1. Access the https://www.gst.gov.in/ URL. The GST Home page is displayed. Click the

Downloads > Offline tools > Returns Offlinetool.

GST Lew SR ©

e Services -
ST Statistics
Matching Offine Tool
Tran-1 Offline Tocls Tran-2 Offline Tools
GSTRIC Offl ne Utility 1TCo: Cffine Taol
ITCO3 Cffline Tou 104 Cifine Tou
51 AKA U1 - application for Advance Kuling G51K-4 Uffline Ical (Querterly filirg)
GSTR 6 Offline Tool With Amendmzns GSTR 11 Oft ine Toal
GSTR7 Dffline Utility GSTR8 Dttline Tool
GSTR1C Offline Tool GSTR-9 Offline Teal
GSTR-94 Offiine Tool GSTR-9C Offline Tool
GSTR-4 Offline Tool (Anrual)

2. The Returns Offline tool page is displayed. Click the Download button.

Home  Downloads = Returns

Returns Offline Teol Version V3.0.0

Your downloaded {Returns Offline Tool) zip file contains:

s GST Offline tool {Application)

» Section Wise CSV files

« GSTR1 & GSTR2 Excel Workbook Template
= User Manual

» Readme

Important!

more.
» Go through the Readme document before you begin installation.
» Double-click on GST Offline Tool to install the offline tool.

System Requirement

To use the tool efficiently, ensure that you have the following installed on your system:

1. Operating system 9 Windows 7 or above. The tool does
not work on Linux and Mac.
2. Browser: You need one of these browsers installed on
your system.
o Internet Explorer 10+
o Google Chrome 45+
o Firefox 45+
3. Microsoft Excel 2007 & above
4, Alternatively, for any below version the tool will open in
a default browser.

Download, extract and runthe Retyrps Offline Tool to collate and upload the invoices and other data in offline mode. Currently this tool is available only for
GSTR-1 and GSTR-2 form{ Download

« Before you extract and run the downloaded file, ensure that the file is not corrupted. How do I know that my file is not corrupt? Click here to know

Designed and Developed by GSTN
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Note: The download of the Returns Offline tool usually takes 2-3 minutes to download
depending on the Internet speed.

3. A confirmation message is displayed on the screen. Click the PROCEED button to
download the Returns Offline tool from the GST Portal.

Information

Are you sure you want to download this utility?

CANCEL PROCEED

4. You can notice that the offline tool has been downloaded.

GST Law Search Taxpayer ~ Help and Taxpayer Facilities e-Invoice

Home = Downloads - Returns

Returns Offline Tool Version V3.0.0
Download, extract and run the Returns Offline Tool to collate and uplead the inveices and other data in offline moede. Currently this tool is available only for
GSTR-1 and GSTR-2 form. Download

Your downloaded (Returns Offline Tool) zip file contains:

* GST Offline tool (Application)

s Section Wise C3V files

*» GSTR1 & GSTRZ Excel Workbook Template
» User Manual

s Readme

Important!

s Before you extract and run the downloaded file, ensure that the file is not corrupted. How do I know that my file is not corrupt? Click here to know
more.

* Go through the Readme document before you begin installation.

» Double-click on GST Offline Tool to install the offline tool.

System Requirement

To use the tool efficiently, ensure that you have the following installed on your system:

-

. Operating system 9 Windows 7 or above. The tool does
not work on Linux and Mac.
. Browser: You need one of these browsers installed on
your system.
o Internet Explorer 10+
o Google Chrome 49+
o Firefox 45+
Microsoft Excel 2007 & above

[

w

Q gst_offline_tocl (3).zip ~
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5. Browse and select the location where you want to save the downloaded files.

< v » ThisPC » Downloads » gst_offline_tool
~ MName Date modified Type Size
v 3k Quick access
gst_offline_tool 11/19/2020 2:31 PM File folder
[P Desktop *
*Down\oads b
E] Documents g

Note: In some machines, depending on your browser settings, the files are downloaded
in the folder Downloads on your machine.

Click hereto go back to Main Menu
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Once the download of the Returns Offline tool is complete, you need to install these
downloaded files on your machine.

1. Unzip the downloaded files and extract the files from the downloaded zip folder
gst_offline_tool.zip. Zip folder consists of the following files as shown in the screenshot
below.

[0 GST Offline tool.exe file for the Returns Offline tool need to be installed in the local
machine (your computer)

71 Section_wise_CSV _files folder which contains .csv file (to upload invoice data
entered in the respective files, of all sections, one-by-one for respective tables)
Note: CSV file contains some sample data which has been provided for reference
purpose only. Sample Data must be deleted beforefilling the actual data in the
template.

1 FORM GSTR-1_Excel_Workbook_Template.xIsx file (to import invoice data

entered in the respective worksheets, of all sections, at one go)

Readme.txt file that explains in detail the prerequisites for the Returns Offline tool

[J Invoice Upload Offlinetool User Manual detailing out the guidance for taxpayers
to use Returns Offline tool.

O

Note: Save Excel file and CSV files on your machine as these contain the templates in
which data can be entered to be used by the Returns Offline tool.

Note:

o The user can fill the excel workbook template only for the applicable sections of the
return and then import the excel file to the offline tool.

e Ina case the user does not have data for all sections, those sections can be left
blank, and the offline tool will take the data from the filled in sections only.

e If the user has opted for quarterly filing of Form GSTR-1/ IFF (QRMP Taxpayers)
then they have to enter data only for 4 sections for M1 and M2: B2B, SEZ, DE (4A,
4B, 6B, 6C), 9B — Credit/ Debit Notes (Registered), 9A — Amended B2B Invoices &
9C — Amended Credit/ Debit Notes (Registered) for Month 1 and Month 2. Rest of
the sections data have to be deleted from the excel workbook. However, QRMP
taxpayer needs to file Form GSTR-1 for M3.

e The datain the excel file must be in the specified format and in respective sections.
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« b TI » This PC » Downloads » gst_offline_tool ~
=
£ MName Date modified Type Size
w3k Quick access
Section_wise_CSV_files 11/23/2020 12:01 PM File folder
B Desktop b 4 .
FAQs and User Manual Returns Offline T...  11/23/2020 12:01 PM Adobe Acrobat D... 8,655 KB
‘ Downleads b . . R -
£ GST Offline Tool 11/23/2020 12:01 PM Application 17,381 KB
Documents * GSTR1_Excel_Workbook_Template_V1.7 Microsoft Excel W. TA4T KB
pl
[&] Pictures E @ GSTR2_Excel Workbook_TemplateMNew V...  11/23/202012:01 PM Microsoft Excel ¥ 3,104 KB
@ Chetana D Readme 11/23/2020 12:01 PM Text Document 3KB
& Lot-2-Appeals 5] ReleaseMotes 11/23/2020 12:01 PM Text Document TKB
@ Lot-2-Assessment
= Partl
~ @ OneDrive - Infosys Limited
2. Open the Readme.txt file to get the information of the Returns Offline tool installation process.
E Readme.txt - Notepad - O
File Edit Format View Help
rassesessrssssOfiing Utility Information®+sssess ~
e Prerequisites Before Installatgneerssrsssssses
1. Windows OS 7.0 and above System should be of 32bit or 64 bit.
2. The version of Microsoft Excel on your Computer system should be Microsoft Office Excel 2007 and above, if you plan to
use Excel to enter data first and then import the same in the Tool. If you can import data in csv format from another
accounting software, as given along with Tool in the Zip file of Tool, you do not need Excel.
3. User should have admin rights of the system.
4. Extract tool on your system and double click in order to make it run.
wkrrnt| ) o] ot e
1.After Downloading and extracting the OffineTool.zip from GST Portal run the offline-utility. exe.
2.Click Mext to Continue the setup installation.
3.Check the "Create Desktop lcon” Checkbox and click "Next".
4 Click the "Install” button to start the installation.
v
3. Double clickthe GST Offline tool set up file.
<« v g » This PC » Downloads » gst_offline_tool v
=
" Mame Date modified Type Size
v 3t Quick access
Section_wise_CSV_files 11/23/2020 12:01 PM File folder
Bl Desktop b g
FACs and User Manual Returns Offline T... Adobe AcrobatD... 8,635 KB
¥ Downloads * 12 GST Offline Tool Application 17,381 KB
Documents #* El=| GSTR1_Excel_Workbook_Template V1.7 /2020 12:01 PM Microsoft Excel W... 7,447 KB
[&=] Pictures - @ GSTR2_Excel_Workbook_TemplateMew V...  11/23/2020 12:01 PM Microsoft Excel W... 3,104 KB
@ Chetana D Readme 11/23/2020 12:01 PM Text Document 3KB
D ReleaseMotes 0 Text Document TKB

Lot-2-Appeals
Lot-2-Assessment

Part1

W e e

~ @ OneDrive - Infosys Limited

4. Click the Yes button to install the Offline tool.
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User Account Control X

Da you want to allow this app from an
unknown publisher to make changes to your
device?

GST Offline Tool.exe

Fublisher; Unknown
File origin: Hard drive on this computer

Shew more details

I Yes | | No

5. Click the Browse button to select the destination location of your choice to install the
Returns Offline tool. Click the Next button.

22 Setup - GST Offline Tool V3.0.0 — Ed

Select Destination Location
Where should GST Offline Tool be installed?

Setup will install G5T Offline Tool into the following folder.

To continue, dick Mext, If you would like to select a different folder, dick Browse.

I || Browse...

At least 72.0 MB of free disk space is required.

Note: The needed disk space for installing the Returns Offline tool is displayed. Ensure
that the required space is available on your machine for the installation of the tool. If the
required space is not available on your machine, then Download and installation of the
offline tool will not complete, and error will be shown on the screen.

6. Selectthe checkbox for Create a desktop icon to create an icon for the Returns Offline tool
on the desktop as a short cut. Click the Next button.
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= Setup - G5T Offline Tool V3.0.0 —

Select Additional Tasks
Which additional tasks should be performed?

Tool, then dick Mext.

Create a desktop shortout

Select the additional tasks you would like Setup to perform while installing GST Offline

Cancel

7. Click the Install button.

I Setup - GST Offline Tool V3.0.0

Ready to Install

Setup is now ready to begin installing GST Offline Tool on your computer.

change any settings.

Click Install to continue with the installation, or didk Back if you want to review or

Destination location:
C:AGST Offline Tool

Additional tasks:
Create a desktop shortout

< Back

Install

Cancel
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Note: Setup will be installed along with the required software in your machine. The
installation of the Returns Offline tool usually takes 2-3 minutes depending on the
System speed.

8. Returns Offline tool set up is completed. Ensure that both the checkboxes are selected in
order to start the tool. Click the Finish button.

= Setup - G5T Offline Tool ¥3.0.0 —

Completing the GST Offline Tool
Setup Wizard

Setup has finished installing G5T Offline Tool on your
computer. The application may be launched by selecting the
installed shortcuts,

Click Finish to exit Setup.

Important Note: - In case, you un-install the tool and then re-installs the tool, you must
re-install the tool at the same location.

In case, you re-install the tool on different location you need to restart your system so
that tool refers to new location. If you will not restart your system, the Returns Offline tool

will refer the old path and the tool will not open.
9. Notice that the desktop icon for the tool is created on the desktop. Double click the Offline
tool icon on your desktop to open the Tool using this icon.
'nm
B
PY G

GST Offline
Tool

Click here to go back to Main Menu
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C. Creating My Masters
To create My Masters, you first need to login to the offline tool. Once you have logged in the screen
shown below will appear. The My Masters tile has two options: PREPARE/NIEW and OPEN

DOWNLOADED JSON FILE.

1;-@:-:;
ﬁ Goods and Services Tax Offline Tool V3.1.1

Upload new invoice/other data for return Open Downloaded Return file from GST portal Open Downloaded Error file from GST portal

NEW

OPEN DOWNLOADED JSON FILE

1.a. PREPARE/VIEW- To prepare Masters offline, click on the PREPARE/VIEW button on the tile.

Goods and Services Tax Offline Tool V3.1.1

Upload new invoice/other data for return ‘Open Downloaded Return file from GST portal Open Downloaded Error file from GST portal

NEW

2

My Masters

PREPARE/VIEW
OPEN DOWNLOADED JSON FILE

1.b. Enter the GSTIN in the field. Click the PROCEED button.

GSTIN auto-populated from the imported JSON.

GSTIN®

27CMNPV1134B1Z3

BACK PROCEED
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1.c. My Masters page will be displayed. This page has two tabs: Product Master and
Supplier/Recipient Master.

The Product Master screen is selected by default.

Enter details in Product Master and Supplier/Recipient Master by following the similar
process as in the online facility.

1.d. For Product Master: Add the HSN codes in the ‘Add product(s) table. Enter HSN Code by
selecting from generated list of codes and HSN description will be auto populated. Enter a
unigue Product name for your product, select IGST rate (%) and UQC from the drop-down list.
Click the SAVE button. If you have to add more than one HSN code, then click the ADD button
to add one or more HSN codes.

The records that have been saved successfully will become available in the ‘Added product(s)
table.

Note:
The added records can be edited or deleted using the Edit and Delete buttons in the Action

columns.

and Services Tax Offline Tool V3.1.5

ters
o L.
REMOVE DATA IN SELECTED TABLE GEMERATE JSON FILE TO UPLOAD MY MASTERS

PRODUCT MASTER SUPPLIER/RECIPIENT MASTER

ADD SUPPLIER(S)/RECIPIENT(S)
Fleld(s) marked with red dot (.) are mandatory
GSTIN® Trade/Legal name
Supplier/Recipient name *
I ¥ Recipient*® U supplier
Record a

IADDED SUPPLIER(S)/RECIPIENT(S) ecords per page v a

Supplier/Recipient name = GsTIn- Trade/Lagal name ~ Registration status + Typa of taxpayer ~ Supplier - Recipient.  Action

roopas o @ L= ]=]

o an
| o]

1l.e. For Supplier/Recipient Master: Enter details in GSTIN field and Trade/Legal Name will be
auto-populated. Enter aunique Supplier/Recipient Name and check the box

for Recipient or Supplier to specify the category. Click the SAVE button. The records that have
been saved successfully will become available in the ‘Add supplier(s)/recipient(s) table.
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Note:
The added records can be edited or deleted using the Edit and Delete buttons in the Action

columns.

s and Services Tax Offline Tool V3.1.5

My Masters
o A
REMOVE DATA IN SELECTED TABLE GENERATE JSON FILE TO UPLOAD MY MASTERS

| PRODUCT MASTER. SUPPLIER/RECIPIENT MASTER

SUMMARY w

ADD SUPPLIER(S)/RECTPTENT(S)

Field(s) marked with red dot (.) are mandatory

GSTIN® Trade/Legal name

Supplier/Reciplent name *

[ | @ recipient T supplier
E
|ADDED SUPPLIER(S)/RECIPIENT(S) Records per page " “ ) &
Supplier/Redipient name * GSTIN * Trade/Legal name * Registration status Tvpe of taxpayer * Supplier « Recipient « Action
roopes o @ a
sevice o = |
m
nack | IEPTEORSA

Note:
You can click the ADD button to add all records at once and then click the SAVE button to save

the list.
You can edit the list by clicking on the edit button.
1.f. Clickthe REMOVE DATA IN SELECTED TABLES button to remove records added in

offline tool.

My Masters

]

REMOVE DATA IN SELECTED TABLE GENERATE JSON FILE TO UPLOAD MY MASTERS
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1.g. Click the GENERATE JSON FILE TO UPLOAD button to generate the list in JSON format.

My Masters

]

REMOVE DATA IN SELECTED TABLE GENERATE 150N FILE TO UPLOAD MY MASTERS

2. The OPEN DOWNLOAD JASON FILE button in the My Masters tile allows you to open the
JSON file downloaded in your system.

Goods and Services Tax Offline Tool V3.1.1

Upload new invoice/other data for return Open Downloaded Return file from GST portal Open Downloaded Error file from GST portal

NEW OPEN OPEN

My Masters

PREPARE/VIEW
OPEN DOWNLOADED JSON FILE

2.a. When you click this button a file explorer will open.

£ ChooseFile to Upload X
™ * » This PC » Downloads ~ [J] 2 Search Downloads
Organize + MNew folder =+ [ @

@ OneDrive - Infosy: " vA long time ago (20)

[ZH This PC

) 3D Objects

B Desktop

|| Documents

; Downloads

J Music

=] Pictures

B videos

‘s 05Disk (C:)

o Data (D) masters_11102021_27CMNPVI134B1Z3_off  masters_10102021_27CMNPY1134B1Z3_off

v line_download.json line_download.json v

v‘ Custom Files (*.json) ~

File name: |\
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2.b From here select the JSON file that you want to open. Once you have selected the file, the
GSTIN page will be displayed. Click the PROCEED button.

]
%8 Goods and Services Tax Offline Tool V3.1.5

Please enter valid GSTIN
GSTIN®

32AHLPPS363BFZW

BACK PROCEED

2.c. You will now see the My Masters page. From here you can add products, supplier or
recipient and also view the summary.

pre Goods and Services Tax Offline Tool V3.1.5

My Masters

o A
REMOVE DATA IN SELECTED TABLE GENERATE JSON FILE TO UPLOAD MY MASTERS

PRODUCT MASTER SUPPLIER/RECIPIENT MASTER

\ ST I

ADD PRODUCT(S)

Field(s) marked with red dot (.) are mandatory

HSN Code* HSN Description®
Product Name* IGST Rate(%)*
Select v
uoc*
Select -

Click hereto go back to Main Menu
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Let us take an example where you need to upload the Outward Supplies invoices in the
FORM GSTR-1/ IFF for the Financial Year 2020-21 and Return Filing Period as January on the
GST Portal using the Returns Offline tool.

To add the B2B, SEZ, DE (4A, 4B, 6A, 6C) invoices in the FORM GSTR-1/ IFF on the GST
Portal using the Returns Offline tool, perform the following steps:

1. Whenyou double click the Offline tool icon on your desktop, the Offline tool Home Page
will be displayed. This page has following four tabs:

O

Upload new invoice/ other data for return: The NEW button is used to Upload
New Invoice/ upload other data for return in the tool. (Return will be populated on
the GST Portal based on the data uploaded using the tool. Taxpayer can upload
invoice data as many times as needed.)

Open Downloaded Return file from GST portal: The OPEN button is used to open
Return Form GSTR-1/ IFF file downloaded from GST portal to accept, reject, modify,
or add missing invoice details. Uploaded invoice details can be corrected by editing
or deleting the invoices. Invoices can be deleted through bulk selection also.
Taxpayer can also add any invoice details if any invoice is missing.

Open Downloaded Error File from GST portal: The OPEN button is used to open
error file downloaded from GST portal, to correct the invoice data which are not
processed GST Portal. Taxpayer can take necessary action to rectify the invoices
rejected by GST Portal by editing or deleting the invoices.

My Masters: The PREPARE/VIEW button under My Masters tab can be used to
prepare or edit Master list of Products and Supplier / Recipient that can be used for
preparation of GSTR-1 online and offline.

2. Toupload invoice details for filing return, click the NEW button.

e Goods and Services Tax Offline Tool V3.1.2

Upload new invoice/other data for return Open Downloaded Return file from GST portal Open Downloaded Error file from GST portal

NEW OPEN OPEN

PREPARE/VIEW
OPEN DOWNLOADED JSON FILE

NEW button: To upload new invoice/other data for OPEN button: To open return file downloaded from GST OPEN button: To open error file downloaded from GST
return. Taxpayer can upload invoice data as many times portal to accept, reject, modify and add missing invoice portal to correct the invoice data rejected by GST
as needed.

Instructions

details. system.
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3. The File Returns page is displayed.

4. Fromthe GST Statement/Returns drop-down list, select the FORM GSTR-1/IFF option.

5. Inthe GSTIN of Supplier field, enter your GSTIN (Being a supplier when you are preparing
data for FORM GSTR-1/ IFF). Say for example your GSTIN is 27KLJIP1168B1ZB, enter
this data in GSTIN field.

6. Inthe Financial Year drop-down list, select the financial year for which the return has to be
prepared using the tool. In this example, we selectitas 2020-21.

Note: At any point of time, only three financial years will be available in the drop-down list.
As 2017-18 is the first year of implementation, only one year is available as the selection in
the drop-down list.

7. Fromthe Tax Period drop-down list, select the tax period for which return for which the

return has to be prepared. In this example, the tax period is selected as January.

Select Yes or No if you are SEZ Taxpayer. Select Yes or No if you are Quarterly Taxpayer.

Click the PROCEED button.

©

= 3STRRetLrns = a ®

i
P Goods and Services Tax Offline Tool V3.0.0

File Returns

* indicates requred helds

GST Statemert/Returns® GSTIN cf Supplier* Financial Yezr'

I GSTR-1/1FF ™ I I 27KLIIP1168B1ZB I | 2020-21 ~
Tax Perind *

[y 7]

Is SEZ Taxpayer?” Tes (@ No

Is taxpayer Quarterly filer?*® Yes @ Ho

BALK PROCHEED

10. Click the Yes button to proceed.

Designed and Developed by GSTN Page 42 of 118



GOODS 43 SEVICKE TAK v 5 Returns Offline Tool

Warning

Please confirm your details before you proceed

GST Statement/Returns: GSTR-1/IFF
GSTIN of Supplier: 27KUIP1168B17B
Financial Year: 2020-21

Tax Period: January

Are you a SEZ Taxpayer? NO

Is taxpayer Quarterly filer? NO

NO YES

11. Next step is to upload the invoice data. There are four options available to user to enter the
data.

ds and Services Tax Offline Tool V3.1.5 GSTR-1/IFF O7AISDAG110KSZV 2022-23 April

IMPORT FILES DELETE ALL DATA CLEAR SECTION DATA VIEW SUMMARY

Select Section®  HSN-wise Summary of Outward Supplies - 12 ~ Q

SN * Deseription Product name as in ugc* $Total Quantity®  Total Taxable Rate (%) * Amount(t) Actions
Master value(t)*
Integrated Tax(t)  State/UT Tax(t)  Central Tax(t) CESS(€)

BACK

C.1 Option 1: Manual Entry of Invoice Datain the Tool

C.2 Option 2: Import full Excel Workbook consisting of multiple sheets in the Tool
C.3 Option 3: Copy and Paste from Excel Workbook

C.4 Option 4: Import the CSV file in the Tool

Note: Option 2, 3 uses an Excel template that is explained in the later section of this document
& option 4 uses CSV template.

Click hereto go back to Main Menu
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To enter the invoice data manually in the Returns Offline tool directly, perform the following steps.
By this method you can enter details of one invoice at a time.

Note-
After successful submission of each invoice, you can add other invoices one by one.

1. Fromthe Select Section drop-down list, select the applicable section where the invoice
data needs to be entered.

Note: Below screen will be displayed for monthly taxpayers for each month selected and
quarterly taxpayers only for last month of the quarter (M3) period.

GSTR-1/IFF | O7AISDAG110KSZV | 2022-23

ods and Services Tax Offline Tool V3.1.5

Select Section® [+}
* indicates required fields
2 hsin Master  Invoice No.* Sinvoice Date ® #Total Invoice  Place of Supply  Supply Type® Invoice Type® Reverse  Applicable % of
Value(t)* = Charge Tax Rate
=] Select v Select S Select v Select ™
< >
Hote: Please do nat mention the E Commerce Tin while declaring your outward supplies in the worksheets b2b,sez,de, b2cl, bzcs, b2ba, b2cla, b2csa as the related provisions are not yet notified.
BACK

Note:

In case users have opted for quarterly filing of Form GSTR-1/IFF thenfor the first two months
(M1 & M2) of the quarter only 4 applicable tables of IFF will be available. Reference screenshot
is provided below.

GSTR-1/IFF | 07AISDAG1LOKSZV | 2022-23

prrg Goods and Services Tax Offline Tool V3.1.5

IMPORT FILES DELETE ALL DATA CLEAR SECTION DATA VIEW SUMMARY

Select Section® 4A, 4B, 6B, 6C Q

* indicates required fields

) - 9B
Registered)

4 inMaster  STnvoice No.* nwoiceDate®  Totol Invoice  SPlace of Supply  Supply Type® nveice Type* Reverse  Applicable % of
Value(®)* c Charge  Tax Rate
=] Select Select v Select v Sel v
>

<

Note: Please do not mention the E Commerce Tin while declaring your outward supplies in the worksheets b2b,sez,de, b2dl, b2cs, b2ba, bada, b2csa as the related provisions are not yet notified.
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2. Enter the invoice details in each column like Receiver GSTIN/UIN, Invoice No. etc.

GSTR-1/IFF | 07

es Tax Offline Tool V3.1.5

IMPORT FILES DELETE ALL DATA CLEAR SECTION DATA VIEW SUMMARY

Select Section® | B2B, SEZ, DE Invoices - 4A, 4B, 6B, 6 v Q

* indicates required fields
SReceiver GSTIN/UIN® $Receiver Name SName as in Master $Inveice No.* $Invoice Date * STotal Invoice *Place of Supply Supply Type* Invoice Typa*® Reverse Applicable % of

Value(?)* . Charge  TaxRate

3BABZPH7066DDZS 2345 | [ 15-04-2022 8 | | 3,245.00 I [ 38-Ladakn v | | Inter-State ¥ | [ Regular B2B v | | 65.00 ¥

< >
Note: Please do not mention the E Commerce Tin while declaring your outward supplies in the worksheets b2b,sez . de, b2cl, b2es, b2ba, b2cla, b2csa as the related provisions are not yet notified.
BACK

Note:
The button next to the Receiver GSTIN/UIN is used to add the record in My Master.

3. Click the Plus icon (Highlighted in Red square under Actions column) on the right side in
order to fill the item level details for this invoice.

GSTR-1/IFF

VIEW SUMMARY

Select Section® | 828, SEZ, DE Invoices - 44, 48, 68, 6C ~ Q

® indicates required fields

rer Name  SName as in Master  $Invoice No.® SInvoice Date® #Total Invoice  $Place of Supply supply Type * Tnvoice Type * Reverse  Applicable % of E-Commerce GSTIN Actions
Value(€)* 3 Charge Tax Rate

1456 13042022 | M 33Tamil Ny | InterStatev | Regular B28 v 6500 v [ o |

<

Note: Please do not mention the E Commerce Tin while declaring your outward supplies in the worksheets b2b,sez,de, bacl, bacs, baba, b2cla, b2csa as the related provisions are not yet notified.
BACK
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Note:

Enter the GSTIN in the correct format. In case you have entered the invalid/wrong
GSTIN, then GST Portal will display an error message once the invoice is uploaded
on the GST Portal.

In case an invoice is already entered in the same tax period, in the Returns Offline
tool, then the Tool will overwrite the earlier details with the latest ones entered, with
Import Excel/CSV option within the Tool.

However, if the same invoice is existing in earlier filed tax period in the GST Portal,
then Returns offline tool may not be able to identify the duplicate invoices. But when
the invoice is uploaded on the GST Portal, an error message in the error JSON file,
is displayed for such duplicate invoices. Taxpayer can then download and open the
error JSON file and delete/ amend the duplicate invoices in the Returns Offline tool
and then create the JSON again and upload the same on the GST Portal.

Ensure that you have selected correct section from the drop-down list and then enter
the invoice data.

4. The Add Items page is displayed. Enter the item level details and click the Save button at
the right side of the screen bottom in order to save the line items.

Note: All line items of same rate must be reported as one line item. In the screenshot below,
only IGST is available for entry as recipient and supplier are from different states.
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ods and Services Tax Offline Tool V2.0.0 e TFF | 27K111P11ARA1 7R

Add Ttems
Section : B2B Ivoice No. : FG-B2B-Q4-01
Rats (%) ® Total Taxebls Value(€)® Integrated Tosx Amount(¥) * CE55 Amount(2)
0% 0.0 0.00 0.00
0.1% 0.0 0.00 0.00
0.25% 0.0 0.00 0.00
1% .01 0.00 0.00
L5% (.01 0.00 0.00
3% .01 0.00 0.00
5% 0.0l 0.00 0.00
1.5% 0.0 0.00 0.00
12% 23,500.00 2,820.00 0.00
18% 0.00 0.00 0.00
8% .00 0.00 0.00
Note: Under Rate column, combined rate (State GST + Central GST) or IGST needs to be written. Svstem will calcuiate them or its own.

Note: In the screenshot below, only CGST and SGST is available for entry as recipient and
supplier are from same states.

Goods and Scrvices Tax Offline Tool V2.0.0

Add Items
Section : B2B Invoize Ne. : FG-B2B-Q4-04
Rete (%) * Totsl Taxable Value()* Central Tas: Amount[€] ® State /UT Tax Amount[#)® CL55 Amount{)
0% .00 0.00 0.00 0.00
u.1% 03 0.00 0.0 0.00
0.25% (L) vy AL wue
1% .00 0.00 0.00 0.00
1.5% .00 0.00 0.00 o.or
3% .00 0.00 0.c0 0.00
5% .00 0.00 0.c0 0.00
7.5% 0o 0.00 0.00 0.00
12% 0o 0.00 0.00 0.00
18% 1,43,000.00 12.870.00 12,870.00 0.00 |
28% .00 0.00 0.00 0.00
Note: Under Rate colamn, combinec rate (State G5T + Central GST) or IGST needs to be written. Svstem will calculate them on its awn.

5. Once the invoice details are saved, the success message is displayed. Ensure to save the
data on a time-to-time basis to avoid any loss of data.
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Success

Success! Returns details added.,

6. Notice that the invoices added manually are populated on the screen. The EDIT button allows to
edit the data.

GSTR-1/IFF | Q7AISDA6110K5ZV

o
g Goods and Services Tax Offline Tool V3.1.5
IMPORT FILES DELETE ALL DATA CLEAR SECTION DATA VIEW SUMMARY
Select Section®  B2B, SEZ, DE Invoices - 4A, 48, 6B, 6C v a
* indicates required fields
ser Hame  Name as in Master  SInvoice No.* Snvoice Date* #Total Invoice  $Place of Supply Supply Type® Invoice Type® Reverse  Applicable % of E-Commerce GSTIN Actions
Value(t)* D Charge Tax Rate
234 19-04-2022 @ 3,245.00 38-Ladakh v Inter-State v Regular B28 v Select
® e~ |- . -~ O

<
DELETE

Note: Flease do not mention the E Commerce Tin while declaring your outward supplies in the worksheets bab,sez,de, b2cl, b2cs, b2ba, bacla, b2csa as the related provisions are not yet notified.

7. The Delete button allows deleting a record that has been added erroneously. To delete the data,
select the checkbox for the invoice and click the DELETE button, if required.

GSTR-1/IFF | O7AISDAG6110KSZV | 2022-23

oods and Services Tax Offline Tool V3.1.5

IMPORT FILES DELETE ALL DATA CLEAR SECTION DATA VIEW SUMMARY

* indicates required fields

Select Section® | B28, SEZ, DE Invoices - 4A, 48, 6B, & v a
#Receiver GSTIN/UIN® Slnvoice Date®  #Total Invoice  $Place of Supply  Supply Type® Tnvoice Type* Reverse  Applicable % of
Value(t)* ¢ Charge Tax Rate
38ABZPH7066DDZS 2345 19-04-2022 @ 3,245.00 8-Ladakh v Inter-State v Regular E v a v
m select ~ Select ~ select ~ T
>

<
DELETE

MNote: Please do nat mentian the E Commerce Tin while declaring your outward supplies in the worksheats b2b,sez,de, b2cl, b2cs, b2ba, b2cla, b2csa as the related provisions are not yet notified.

Click hereto go back to Main Menu
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1. The multi excel sheet has eleven worksheets covering different tables in FORM GSTR-1/
IFF. When you first download the excel sheet, there is aheader in each sheet along with
some sample data. You need to delete the sample data in each section and enter data
which you want to upload. You need to manually enter the data in these sheets. Do not
change any sheet or field name in the header or format of the Excel file.

Summary Of Supplies From
Registered Suppliers

Total Invoice Value

3 | 1 5 500010.00 378000.00 16023
4 |GSTIN of Supplier Invoice Number Invoice date  Invoice Value Place Of Supply Reverse Charge Invoice Type Rate Taxable Value Integrated Tax Paid
5: 12GDDPS5160PDZR 1001 12-Aug-17 100000.00 21-Odisha N Regular 12.00 90000.00 23
6 |12GDDPS5160PDZR 1002 13-Aug-17 100001.00 03-Punjab N Regular 12.00 50000.00 10300
7: 12GDDPS5160PDZR 003 13-Aug-17 100001.00 31-Lakshdweep N Regular 5.00 10000.00 0
8 |12GDDPS5160PDZR "00a 15-Aug-17 100004.00 12-Arunachal Prad N Regular 5.00 54000.00 a
9 |12GDDPS5160PDZR "005 16-Aug-17 100004.00 08-Rajasthan N Regular 5.00 94000.00 4700
10|

11

i I

1]

i

13|

16|

17]
1]
19

0l -

3 Help Instructions | b2b | babur | imps | impg | cdnr | cdnur | at | atadj | exemp | iter .. ] O

2. The table below provides the name, full form, and detailed description for these worksheets.
Let us see how to fill data in the different worksheets:

B2B, SEZ, DE
(4A, 4B, 6A,
2.1 B2B, SEZ, DE 6C) Details of invoices of Taxable supplies made to other
registered taxpayers
2.2 b2ba Amended B2B Amended details of invoices of Taxable supplies made
to other registered taxpayers
2 3 b2cl B2C Large Invoices for Taxable outward supplies to consumers
where the place of supply is outside the state where the
supplier is registered and the total invoice value is more
that INR 2,50,000.
2.4 b2cla Amended B2C | Amended details of Invoices for Taxable outward
Large supplies to consumers where
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{1 The place of supply is outside the state where the
supplier is registered and
[] The total invoice value is more that INR 2,50,000

2.5 b2cs B2C Small Supplies made to consumers and unregistered persons

of the following nature
[ Intra-State: any value
] Inter-State: Invoice value INR 2.5 lakh or less

2.6 b2csa Amended B2C | Amended details of supplies made to consumers and

Small unregistered persons of the following nature
[J Intra-State: any value
[l Inter-State: Invoice value INR 2.5 lakh or less

2.7 cdnr Credit/ Debit Note | Credit/ Debit Notes/Refund vouchers issued to the
registered taxpayers during the tax period.
Debit or credit note issued against note supply type,

hence fill the details of note supply type also which was
furnished in B2B, SEZ, DE (4A, 4B, 6A, 6C), B2CL
section of earlier/current period

tax period. If none is selected it must be regular B2B

Supply.
2.8 cdnra Amended Credit | Amended details of Credit/ Debit Notes/Refund vouchers
Debit Note issued to the registered taxpayers during the tax period.
2.9 cdnur Creditt Debit Note Credit/ Debit Notes issued to the unregistered taxpayers
for Unregistered
Persons
2.10 | cdnura Amended Credit = Amended details of Credit/ Debit Notes issued to the

Debit Note for unregisteredtaxpayers
Unregistered

Persons
211  exp Export Supplies exported
2.12 | expa Amended Export Amended export supplies including supplies of SEZ/ SEZ
developer or deemed exports
213 at Advance Tax Tax liability arising on account of receipt of payment
before issuance of invoice in the same period (on
advance receipt/ on account of time of supply) excluding
tax amounts will be reported here as Gross advance
received.
214 | ata Amended Tax = Amended details of Tax liability arising on account of
Liability on | receipt of payment before issuance of invoice in the
advances same period
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2.15  atad] Advance Adjustment of Tax Liability for tax already paid on
Adjustments advance receipt of consideration and invoices issued in
the current period for the supplies
2.16 | atadja Amended Advance = Amended details of Adjustment of Tax Liability for tax
Adjustments already paid on advance receipt of consideration and
invoices issued in the current period for the supplies
2.17 exemp Nil Rated, Details of Nil Rated, Exempted and Non-GST supplies
Exempted and Non = made during the tax period
GST supplies
2.18 | hsn HSN Summary Harmonized System Nomenclature (HSN) wise
summary of goods/services during the tax period
2.19 docs List of Document Details of various documents issued by the taxpayer
issued during the tax period

Sample File and Field details for each table are provided below.

2.1 Sample file for B2B, SEZ, DE
Sample File for B2B:

Summary For BB, SEZ, DE (44, 4B, 6B, 6C)

No. of Recipients No. of Invoices Total Invoice Value Total Taxable Value Total Cess
1 7 330000.00] 313000.00 3292.00
Applicable %
GSTIN/UIN of Recipient Receiver Name Invoice Number Invoice date Invoice Vale Place Of Supply  Reverse Charpe  of Tax Rate Invoice Type E-Commerce GSTIN Rate Taxable Value Cess Amount
24AAGCCEOIBAIZP  abe 1000 14-Ral-17 30000.00 37-Andhra Pradesh N 63.00 Regular BJB lj 12.00 43000.00 136.00
SEZ suppliss
24AAGCCROIBAIZP  def 1001 15-Jul-17 50000.00 37-Andhra Pradesh N 63.00 with payment 12.00 43000.00 756.00
SEZ supplies
without
24AAGCCROIBAIZP  ghi 1002 16-Jul-17 50000.00 37-Andhra Pradesh N 63.00 payment 12.00 43000.00 756.00
24AAGCCROIBAIZP  xvz 1003 17-Ral-17 30000.00 37-Andhra Pradesh N 63.00 Deemed Exp 12.00 43000.00 136.00
24AAGCCE03SALZP  xyz 1004 18-Jul-17 50000.00 37-Andhra Pradesh N 63.00 Regular BIB 12.00 45000.00 736.00
Intra-State
supplies
attracting
24AAGCCE93SALZP  xyz 1005 19-Jul-17 50000.00 37-Andhra Pradesh N 63.00 IGST 12.00 43000.00 736.00°
Intra-State
supplies
attracting
24AAGCCROIBAIZP  xyz 1006 20-Jul-17 50000.00 37-Andhra Pradesh N 63.00 IGST 12.00 43000.00 756.00
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Field details for B2B, SEZ, DE:

Reference Field name Help Instruction

Details of invoices of Taxable supplies made to other registered taxpayers

Enter the GSTIN or UIN of the recziver. E.g. 03AEJPP30STRIZF. Check
that the registration is active on the date of the invoice from GST portal

2. Name of Recipient Enter the name of the raceiver

1. GSTIN/UIN of Recipient®

Enter the Invoice number of invoicas issued to registersd recipients. Ensure
3. Invoi ber * that the format is alpha-numeric with allowed special characters of slash{)
- Hiwolce mamber and dash(-) The total aumber of characters should not be more than 16.

4. Tnvoice Date* Enter date of mvoice in DD-MMM-YYYY. E.g. 24-May-2017.

Enter the total value indicated in the invoice of the supplied goods or

5. Invoice value*
volce vatue services- with 2 decimal Digits.

6. Place of Supply(POS)* Select the code of the state from drop down list for the place of supply.
b2b.sez de B1B, SEZ, DE Suppli —— — —
: : upplies 7. Applicable % of Tax Rate If the supply is ehgqﬁ? oto f ta.x:bd &tiﬁj‘}'o of thi ‘mftmg rate of tax, select
8. Reverse Charge* Please select ¥ DI?J , if the supplies/services are subject to tax as per
reverse charge

Select from the dropdown whether the supply is regular BJB. or to a SEZ
unit/developer with or without payment of tax or deemed export.

Enter the GSTIN of the e-commerce company if the supplies are made
through an e-C operator.

Enter the combined (State tax + Central tax) or the integrated tax, as
applicable.

9. Invoice Type*

10. E-Commerce GSTIN*

11. Rate*

Enter the taxable value of the supplied goods or services for each rate line
11. Taxable Value* item - with 2 decimal Digits, The taxable value has to be computed as per
GST valuation provisions.

13. Cess A Enter the total Cess amount collected payable.

2.2 B2BA
Sample File for Amended B2B:

Revised Details

No_ of Invaices:

2
44100010

47523400
Appicable 72

(=3 ips i Origi i Cigir i i i Fievised Invoice date  Inuoice ¥alue  Flace O Supply  Reverse Charge of TanFiate  Invoice Type 3-Commerce GSTIF  Fate Tassble Yalue  Cess Amount

Intra-Eate

supplies:
| 2GECPS0G2IEEZH 2 fan0 Hedulef? 1000 14.Aug A7 5000000 57-Anchis Pradesh v 8500 attracting 1200 45000.00 25600
PGECPSIBZIEEZH  ae am Hedub17 st W-Bug 17 4300000 37-Anchis Pradesh ] Fequlsr 828 500 000000 23400
RGECPEMS2IEEZH  nz 10008, M1 1002 1#-Aug 17 4200000 36-Telangana N 65.00  Fieqular B28 1200 40000.00
1PGECPS0S2IEEZH oy aom Hedulef? 51003 18-8ug17 500000 05-Utt=rskhand v Fleguler 528 2800 50000.00 670000

Intra-Srate

supplies
| BGECPS0823882H g anoez Hedu17 S1004 1#-Aug 17 200080 05-Uttzrskhand ¥ attracting 025 40000.00
| RGECPS0E2IBEZH 12 Aon: U7 1005 1480317 5000000 37-Anchia Pradesh M Fiequisr 528 200 2340

Intra-Sate

supplies
LGECPS0SIIEEZH o= Amo03 Hedulef? 1006 18.8ug17 5000000 57-Anchia Pradesh [ 6500 attracting 500 9500000
PRECPSIGZIEEZH 1) winos il 17 1007 18-2ug-17 4400000 37-Anchia Pradesh n Feqular 28 o0 000000 50000
| RGECFS082882H AcI001) H-Juk17 51008 1#-Aug17 2600000 37-Anchia Fradesh N Fiegular 26 1500 2500000
| RGECPS0823882H 110010 Heduk17 1009 1#-Aug17 4500000 36-Telangana N Fiequlsr 526 000 40000.00
RGECPSIRIBEZH e ArtHPOnO0E-I7 Mo shom AT 4500000 37-Pinchia Pradesh N Fiequiar 526 200 0000.00
RGECFEMIIEETH  we 06-TFILKOM0GE HoJuk 17 o1 1#-Aug 17 4300000 37-Anchia Fradesh N €500 Fequiar 828 1200 0000.20
RGECPSISIIEEZH w3 OBTFILKOMIS? Hedu17 Bl 1#-Aug17 4300000 77-Anchia Pradssh ¥ Fiegulir 28 2800 40000.00 00000
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Field details for Amended B2B:

0 Internal \ Companywide usage ' Public Internal - Confidential = | Highly Confidential ~ x
A B C D E F G H | 1 K L M N o P Q R o) T U [~

1] GSTIN/’UIl.lREcEiver I Original Ir Original Ir Revised Ir Revised Ir Invoice Ve Place Of S Reverse C ApplicabléInvoice Ty E-Comme Rate Taxable V Cess Amount

2 |12GEOPSOxyz 1000 14-Jul-17 51000 EsamEEss 50000 37-AndhreY 65 Intra-State supplies 12 45000 756

3 |12GEOPSOxyz AL001 14-Jul-17 51001 i 43000 37-Andhre N Regular 3 40000 234

4 |12GEQOPSOxyz 1000A 14-Jul-17 51002 R 42000 36-Telang N 65 Regular 12 40000

5 |12GEOPSOxyz A/1001 14-Jul-17 $1003 i 5000 05-Uttaraky Regular 28 50000 6700

6 |12GEOPS0xyz Af1002 14-Jul-17 51004 i 2000 05-Uttaraky Intra-State supplies 0.25 40000

7 |12GEOPSOxyz A/1003 14-Jul-17 S1005 i 50000 37-Andhre N Regular 12 234

8 |12GEOPSOxyz Af1003 14-Jul-17 51006 EsamEEss 50000 37-Andhre N 65 Intra-State supplies 5 35000

9 |12GEOPSOxyz 1/1005 14-Jul-17 51007 i 44000 37-Andhre N Regular 12 40000 500

10 | 12GEOPS0 xyz A-10010  14-Jul-17 51008 R 26000 37-Andhre N Regular 13 25000

11 |12GEOPSOxyz 1-10010  14-Jul-17 S1009 i 48000 36-Telang N Regular o 40000

12 |12GEQOPSOxyz A-KNP/10 14-Jul-17 51010 R 45000 37-Andhre N Regular 3 40000

13 |12GEOPSOxyz 06-17/LKC 14-Jul-17 51011 i 43000 37-Andhre N 65 Regular 12 40000

14 |12GEQOPSOxyz

06-17/LKC 14-Jul-17 51012

I 43000 37-AndhrzY

Regular

28 40000 5000

b2ba

Ready

Note:

1 Amendments can be done for the invoices of earlier Tax periods only.
[J  GSTIN/UIN of Recipient field of B2BA is non-amendable.

2.3B2CL (B2C Large)
Sample File for B2CL.:

Summary For B2CL(5)

No. of Invoices

7 2450720.00 2051000.00
Applicable % of
Tnvoice Number Invoice date Tnvoice Value Place Of Supply Tax Rate Rate Taxable Value Cess Amount E-Commerce GSTIN
FG-B2C-Q4-01 2-TJan-21 311360.00 06-Harvana 12.00 2?80{}0.0'01

|[FG-B2C-Q4-02 4-TJan-21 403560.00 37-Andhra Pradesh 18.00 342000.00
|FG-B2C-Q4-03 9-Jan-21 349440.00 19-West Bengal 12.00 312000.00
|FG-B2C-Q4-04 12-Jan-21 375040.00 36-Telangana 28.00 293000.00
|FG-B2C-Q4-05 13-Jan-21 385720.00 37-Andhra Pradesh 18.00 304000.00
|[FG-B2C-Q4-06 16-Jan-21 327680.00 07-Delhi 28.00 256000.00
|FG-B2C-Q4-07 18-Jan-21 287920.00 06-Haryana 12.00 266000.00
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Field detailsfor B2CL:

B2C Large

Invoices for Taxable outward supplies to consumers where

a)The place of supply is outside the state where the supplier is registered and

b)The total invoice value is more that Rs 2,50,

000

1. Invoice number®

Enter the Invoice number of invoices issued to Unregistered Recipient of the
other State with invoice value more than 2.5 lakh. Ensure that the format is
alpha-numeric with allowed special characters of slash(/) and dash(-) with
maximum length of 16 characters.

2. Invoice Date

Enter date of invoice in DD-MMM-YYYY. E g 24-Mav-2017

3. Invoice value*

Invoice value should be more than Rs 250,000 and up to two decimal digits.

4. Applicable % of Tax Rate

If the supply is eligible to be taxed at 65% of the existing rate of tax. select
'65%' from dropdown; else blank.

5. Place of Supply(POS)*

Select the code of the state from drop down list for the applicable place of

6. Rate*

Enter the combined (State tax + Central tax) or the integrated tax rate. as
applicable.

7. Taxable Value*

Enter the taxable value of the supplied goods or services for each rate Ime
item -2 decimal digits. The taxable value has to be computed as per GST

8. Cess Amount

Enter the total Cess amount collected/payable.

8. E-Commerce GSTIN

Enter the GSTIN of the e-commerce company if the supplies are made
through an e-Commerce operator.

2.4 Amended B2C Large (B2CLA)

Sample File for B2CLA:

Agplicable % of
Original Invoice Number Original Invoice date  Original Place OF Supply Revised Irvo:ce Number Revised Invoice cate Invoice Vaue Tzx Rate Rate. Taxable Value  Cess Amount E-Commerce GSTIN
INV-B1C-0301 0l-H:machel Pradesh FG-B2CQ3-01 7-0ct-20 33376000 1200 29800020
INV-BIC-Q3-02 37-Andhra Pradesh FG-B2CQ3-02 23-0ct20 37170000 1800 3150000
INV-B1C-03-03 33-Tami Nadu FG-B2C-03-03 12-Nov-200 28033000 300 26700020
TNV-RIC-03-04 07.N=lhi FG-RIC03.04 19.Nov.20 35990000 1R00 305000 M0
INVBIC Q303 01 -Jammu & Kaskmiz FGBIC Q305 5Dec20 26617500 00 25350000
INV-BIC-Q3-06 06-Haryana FG-B2C-Q3-06 23-Dec-2) 12875000 500 27500020
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Field detailsfor B2CLA:

b2cla

Amended B2C Large

Amended Details of Invoices for Taxable outward supplies to consumers where

a)The place of supply is outside the state where the supplier is registered and

b)The total invoice value is more that Rs 2,50

000

1. Original Invoice number*

Enter the Original Invoice number of invoices issued to Unregistered

2. Orginal Invoice Date

Enter Original date of nvoice in DD-MMM-YYYY. E.g. 24-May-2017.

3. Revised Invoice number*

Enter the Revised Invoice number of invoices issued to Unregistered

4. Revised Invoice Date

Enter Revised date of invoice in DD-MMM-YYYY. E.g. 24-May-2017.

5. Invoice value*

Invoice value should be more than Rs 250,000 and up to two decimal digits.

6. Original Place of Supply(POS)*

Select the code of the state from drop down list for the applicable place of

7. Applicable % of Tax Rate

If the supply is eligible to be taxed at 65% of the existing rate of tax, select
'65%' from dropdown; else blank.

8. Rate*

Enter the combmned (State tax + Central tax) or the integrated tax rate, as

9. Taxable Value*

Enter the taxable value of the supplied goods or services for each rate line

10. Cess Amount

Enter the total Cess amount collected/payable.

11. E-Commerce GSTIN

Enter the GSTIN of the e-commerce company if the supplies are made
through an e-Commerce operator.

Note: Original Place of Supply field of B2CLA is non-amendable.

2.5B2CS (B2C Small)

Sample File for B2CS:

Summary For B2CS(7)

Total Taxable Value Total Cess

577800.00 0.00
Applicable % of
Type Place Of Supply Tax Rate Rate Taxable Value Cess Amount E-Commerce GSTIN
OE 04-Chandigarh 18.00 54500.00
OE 07-Delhi 12.00 123400.00
OE 37-Andhra Pradesh 18.00 7320000
OE 36-Telangana 28.00] 28900.00}
OE 06-Haryana 12.00 98500.00
OE 32-Kerala 28.00 154300.00
OE 27-Maharashtra 18.00 4500000
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Field details for B2CS:

Worksheet Name 3 Help Instruction

Supplies made to consumers and unregistered persons of the following nature
a) Intra-State: any value

1. Type* In the Type column, enter E if the supply is done through E-Commerce or
Select the code of the state from drop down list for the applicable place of
2. Place of Supply(POS)* supply.
3. Applicable % of Tax Rate If the supply is eligible to be taxed at 63% of the existing rate of tax, select
4 Rate* Enter the combined (State tax + Central tax) or the integrated tax rate.
. Rate’

bles BIC Small

Enter the taxable value of the supplied goods or services for each rate line
item -2 decimal Digits, The taxable value has to be computed as per GST
5. Taxable Value* valuation provisions.

Enter the total Cess amount collected/payable.
6. Cess Amount

Enter the GSTIN of the e-commerce company if the supplies are made
7. E-Commerce GSTIN ¥ P

through an e-Commerce operator.
2.6 Amended B2C Small (B2CSA):
Sample File for B2CSA:
Summary For B2CSA Original details i Revised details ‘ i ‘ i HELP ‘
Total Taxable Value
511500.00| 0.00|
Applicable % of
| Fiancial Year Original Moath Place Of Supply Tvpe Tax Rate Rate Taxable Value Cess Amount -Commerce GSTIV
2020-21 DECEMBER 37-Andhra Pradesh OE 5.00 41500.00
|| 2020-21 DECEMBER 33-Tami Nadu 0OE 18.00 $5500.00
||2020-21 DECEMBER 06-Haryvana OE 5.00 12450000
||2020-21 DECEMBER 27-Maharashtra OE 12.00 200000.00
||2020 21 DECEMBER 12 Arunachal Pradesh ~ OE 18.00 60000.00

Field Details for B2CSA:

Worksheet Name Reference Field name Help Instruction

Amended Details of Supplies made to consumers and unregistered persons of the following nature

a) Intra-State: any value

1. Type* In the Type column, enter E if the supply is done through E-Commerce or
else enter OF (other than E-commerce).

1.Financial Year Select the financial year

3.Original Month Select the Month
Select the code of the state from drop down list for the applicable place of

4.Original Place of Supply(POS)y* supply.

5.Revised Place of Supply(POS)* Select the code of the state from drop down list for the applicable place of

If the supply is eligible to be taxed at 63% of the existing rate of tax, select
5
bicss Amended B2C Small 6. Applicable % of Tax Rate '63% from dropdown; else blank.

Enter the combined (State tax + Central tax) or the integrated tax rate.

7. Original Rate*
Enter the tarable value of the supplied goods or services for sach rate line

8. Taxable Value* item -2 decimal Digits, The taxable value has to be computed as per GST
valuation provisions.

9. Cess A Enter the total Cess amount collected'payable.
Enter the GSTIN of the e-commerce company if the supplies are made
through an e-Commerce operator.

10. E-Commerce GSTIN
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Note: Original Place of Supply field of B2CSA is non-amendable.

2.7 CDNR (9B)

Sample File for CDNR:

immary For CONR(3B)

N f Hotes Total Note Value Total Tarable Value Total Cess
4 EETT71.00 T7350.00 0.00
Bpplicable¥.
GSTINMLIN of Recipient Fieceiver Name Hate Number Hote Date NoteType  Flaoe Of Supply FeverseChaige  Mote Supply Type Mate Value of TanFale Rate  TanableValue  CessAmount

FIAALPPIEIEMZN  MICPIPrivate Limted  Casl Tap-13 [= F3-Tamil Madu Fegular B2B 575136 65.00 0
IIAHLPPIIEIEMZN  MCPIPrivate Limited  CasD2 2-Apr-13 D 10-Bihar [ DeemedExp 5878 025 783
F3OSUNTTZIETZN CENTURY PULF & PAPEF wpl1 I-fpr-13 ] 07-Delhi SEZ supplies with payment 6347 025 z3

SEZ supplies without
FI0SUMTHZIETZN CEMTURY PULP & PAPEF wop(l d4-Aipr-13 c 33-Tamil Madu N payment 6347 025 &3
IIAACCATIZEDZE  CEMTURNY PLLP & PAPEF isduridi 8-Apr-13 = 12-Arunachal Prads [ Fiegular B2B 5347 od =3
IIAACCATIZEDZE  CEMTURY PULP & PAPEF NRTPOT 7-Apr-13 C 07-Delhi [ DeemedExp §347 65.00 025 678
IIEPPMSEETIIZI  CEMTURY PULP & PAPEF composition01 T-Aipr-13 c 10-Bihar v Regular B2B 6347 025 2,345

Intra-State suppliss
FIHLPPIEIEMEN  MCPIPrivate Limited  0as03 2-Apr-13 D 33-Tamil Madu v stuactingIGST 5878 3 ©
SIMEPPMSEETIIZ]  CENTURY PLLF & PAFEF composition(2 T-Apr-13 c 10-Eihar [ DeemedExp 6347 025 2,345

Intra-State suppliss
IIAEPPMSBETIIZI  CEMTURY PULP & PAPEF composition(3 7-Aipr-13 c 10-Bihar v stuactingI5T 6347 025 2,345
IIHLPPI3EIEMEN  MCFiPrvatelimied  casOd 2-Apr-13 ] 33-Tamil Madu [ DeemedExp SE78 3 2

Intra-State suppliss
IIAHLPPSIEIEMEN  MCPIPrivateLimited  cas06 2-Apr-13 D 33-Tamil Madu v stuactingI5T 5878 3 5,676

Intra-State suppliss
F320MODOOPANAY  CEMTURY PULP & PAPEF NATP3 7-Apr-13 C 33-Tamil Madu v stractingIGST 6347 025 2,345
F0SUMTHZIETZN CENTURY PULP & PAPEF wp2 3-Apr-13 D 33-Tamil Madh [ SEZ supplies with payment 6347 025 234

Field details for CDNR:

Credit/ Debit Note

Field name

Credit/ Debit Notes/Refund vouchers issued to the registered taxpayers during the tax period. Debit or credit note

issued against invoice will be reported here against original invoice, hence fill the details of original invoice also

1. GSTIN/UIN®

Racziver GETIN/UIN

2. Name of Recipient

Enter the name of the receiver

3. Invoice/Advance Receipt Number®

Enter original invoice number Reported in B2B section of earlier
period/current tax period or pre-GST period against which credit/debit note

4. Invoice/Advance Receipt dat

o*

Enter the original invoice advance receipt date in DD-MMM-YYTY.Eg.
24 Mav-2017.

5. Note/Refund Voucher Number*®

Enter the credit/debit note number or the refund voucher number. Ensure

6. Note/ Refund Voucher date®

May-2017.

Enter cradit/debit noteRefund voucher date in DD-MMM-YYYY. E.g. 24-

7. Document Type*

In the document Type column, enter "D if the note is Debit note, enter

8. Reason For Issuing document®

Select the applicable reason for issue of the document.

9. Place of Supply*

10. Note/Refund Voucher valus

o*

Declare the place of supply based on the original document.
Amount should be with only up to 2 decimal digits.

11. Applicable % of Tax Rate

"63% from dropdown; else blank.

If the supply is eligible to be taxed at 63% of the existing rate of tax, select

11. Rate*

Enter the combined (State tax + Central tax) or the integrated tax.

13.Taxable value®

Enter the taxable value of the supplied goods or services for each rate line

14. Cess Amount

Enter the total Cess amount.

15, Pre GST

Select whether the credit/debit note is related to pre-GST supplies.
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2.8 CDNRA

Sample File for CDNRA:

b0 ]

T

9

[E ey
REEOPSIR23EEIH

rEoEsiszee
REEOPEHE2IEEM
RGEOPSUBIBEZH
1EAROFSHE BT

3320IND000 TN Kumer

2b0m e
oo BT

b0t
o0E
<005
b0t

o0me LR

Field details for CDNRA:

3001
a0z

sa0e
St
05
3007

san0s

1517
[

1Bl f7
LT
(e
Hol- 17

s nee o nao

] 33-Tamil Nads

Romorre Gharac
3

Eeeiaatls vt

Pate Yalus Taxate  Ratw
240000 45 40 i
2000000 S0

Hate Supply Tzpe Tazablefalue  Gas Ameunt
ol E28

Fox
2500000 1000

e i 2000040 19100
000,00 o 000,00 20000
non.o0 30 a00m0.00
Sinta 06, i #1000 43

30000.00 £5 90 s 2200000

‘orksheet Name

cdnra

Reference

Amended Credit/ Debit Note

Field name

Amended Credit/ Debit Notes/Refund vouchers issued to the registered taxpayers during the tax period. Debit or
credit note issued against invoice will be reported here against original invoice, hence fill the details of original
invoice also which was furnished in B2B,B2CL section of earlier/current period tax period.

Help Instruction

1. GSTIN/UIN®

Receiver GSTIN/UIN

1. Name of Recipient

Enter the name of the receiver

3. Original Invoice/Advance Receipt Number*

Enter original invoice number Reported in B2B section of earlier
period/current tax period or pre-GST period against which credit/debit note

4. Original Invoice/Advance Receipt date®

Enter the original invoics advance receipt date in DD-MMM-TYYY. Ex.
24 Mav-2017.

5. Original Note/Refund Voucher Number*

Enter the original credit/debit note number or the refund voucher number.
Ensure that the format is alpha-numeric with allowed special characters of

6. Original Note/ Refund Voucher date®

Enter original credit/debit noteRefund voucher date in DD-MMM-YYYY.
Eg 24-May-2017.

7. Revised Note/Refund Voucher Number*

Enter the revised credit/debit note number or the refund voucher number.

8. Revised Note/ Refund Voucher date®

Enter revised credit/debit note/Refund voucher date in DD-MMM-YYYY.
Eg. 24-May-2017.

9. Document Type®

In the document Type column, enter "D" if the note is Debit note, enter

10. Reason For Issuing document®

Select the applicable reason for issue of the document.

11. Place of Supply*

Declare the place of supply based on the original d 1.

12. Note/Refund Voucher value*

Amount should be with only up to 2 decimal digits.

13. Applicable % of Tax Rate

If the supply is eligible to be taxed at 63% of the existing rate of tax, select
'63% from dropdown; else blank.

14. Rate*

Enter the combined (State tax + Central tax) or the integrated tax.

15.Taxable value*

Enter the tarable value of the supplied goods or services for each rate line
item -2 decimal Digits, The taxable value has to be computed as per GST

16. Cess Amount

Enter the total Cess amount.

17. Pre GST

Select whether the credit/debit note is related to pre-GST supplies.

Note: GSTIN/UIN field of CDNRA is non-amendable.
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2.9 CDNUR (Credit/ Debit Notes/Refund voucher for Unregistered person)

Sample File for CDNUR

Summary For CDNUR(9B)
No. of Notes/Vouchers Total Note Value
7 10130000 86800.00 0.00
Agpplicable % of
UR Type Note Number Note Date Note Type Place Of Supply Note Value Tax Rate Rate Taxable Value  Cess Amount
EXPW(CP DC-04-01 10-Jan-21 D 6800.00 22 6800.00
: B2CL DC-Q4-02 10-Jan-21 C 37-Andhra Pradesh 14160.00 22 12000.00
| EXPWP DC-04-03 10-Jan-21 D 8960.00 #=EE 8000.00
| B2CL DC-04-04 10-Jan-21 D 19-West Bengal 15120.00 it 13500.00
EXPWP DC-Q4-05 18-Jan-21 C 3920.00 22 3500.00
: B2CL DC-Q4-06 18-Jan-21 C 07-Delhi 20480.00 baccd 16000.00
| EXPWOP DC-04-07 19-Tan-21 D 31860.00 #=EE 27000.00

Field details for CDNUR

Reference

Field name

Help Instruction

cdnur

Credit/ Debit Note for unregistered
Persons

than Rs 2.5 lakh

Credit/ Debit Notes/Refund vouchers issued to the unregistered persons against interstate invoice value is more

1. UR Tvpe*

Select the type of supply to Unresisterad Taxpavers (UR) against which

1. Note/Refund Voucher Number*

Enter the credit/debit note number or the refund voucher number. Ensure

3. Note/ Refund Voucher date®

Enter credit/debit note/Refund voucher date in DD-MMM-YYYY. Eg. 24-

4. Document Type®

In the document Tvpe column, enter "D" if the note is Debit note, enter

5. Invoice/Advance Receipt Number*

Enter original invoice number Reported in B2B section of earlier
period/current tax period or pre-GST Period against which credit/debit note
is izsued. Incase of refund voucher please enter the related advance receipt

6. Invoice/Advance Receipt date®

Enter the original invoice/advance receipt date in DD-MMM-YYYY. Eg

7. Reason For Issuing document®

Select the applicable reason for issue of the document from the dropdown.

8. Place of Supply

Declare the place of supply based on the original document.

9. Note/Refund Voucher value*

Amount should be up to 2 decimal digits.

10. Applicable % of Tax Rate

If the supply iz eligible to be taxed at 63% of the existing rate of tax, select

11. Rate*

Enter the combined (State tax + Central tax) or the integrated tax rate.

12.Taxable value

Enter the tarable value of the supplied goods or services for each rate line
item -up to 2 decimal Digits, The taxable value has to be computed as per

13. Cess Amount

Enter the total Cess amount.

14. Pre GST

Select whether the credit/debit note is related to pre-GST supplies.

2.10 Amended Credit/ Debit Note for Unregistered person (CDNURA)

Sample File

for CDNURA:

lummary For CONUR|
UM Type OrignalNate Number riginalNat= Date
B2CL DVCH-B2C-03-01 31-Oot-20 Oc-
ExPYOP DICH-B2C-G3-02 51-0ct-20 Oc-
BzCL OiCN-B2C-Q3-03 30-Tlow-20 OC-
ExPWP OICH-B2C-Q3-0d 30-Nou-20 oc-
EXPWP DICN-B2C-03-05 30-Meow-20 OC-
B2cL DICN-B2C-03-06 H-Dec-20 OC-
CPWOP DiCh-02C-G-07 I-Deu-20 oc-
EXPAWP DiCh-B2C-0308 F1-Dec-20 oOc-

Mot Type

Mevised Mote Hurber NevisedMots Date.
03-01 310at-20 C
Q3-02 3+0et-20 0
Q503 30-Now-20 [1}
Cr5-0d 30-New-20 [
Q3-05 I0-Now-200 D
O3-06 H-Dec-20 [
07 I1-Dou20 c
0I3-05 F1-Dec-20 0

Revsed detalls
Apaloabler
Mace Cf Supply Note Yaue of Taw Male Mate Tawsble Yalue  Cess@mount

02-Hmacha Prade 20160.00 12,30 500200
15000.00 8.0 500,00

O7-Deelhi 1770000 15,30 E002.00
E500.00 12,20 3502.00

515000 12,00 5500.00

O3-Haryana 15750.00 5.10 500,00
1400000 10,20 1400200

10500.00 530 1900200
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Field details for CDNURA:

Worksheet Name Reference Field name Help Instruction
Credit/ Debit Notes/Refund vouchers issued to the unregistered persons against interstate invoice value is more
than Rs 2.5 lakh
1. UR Type* Selact the tvpe of supply to Unregistered Taxpavers (UR) against which
2. Note/Refund Voucher Number* Enter the credit/debit note number or the refund voucher naumber. Ensure
3. Note/ Refund Voucher date* Enter credit debit note Refund voucher date in DD-MMM-YYYY.E.g 24-
4. Document Type* In the document Type column. enter "D" if the note is Debit note. enter
Enter original invoice number Reported in B2B section of earlier
5. Invoice/Advance Receipt Number* penod/current tax period or pre-GST Period agatnst which credit/debit note
is 1ssued. Incase of refund voucher please enter the related advance receipt
6. Invoice/Advance Receipt date* Enter the onginal invoice/advance receipt date in DD-MMM-YYYY.Eg
7. Reason For Issuing document* Select the applicable reason for issue of the document from the dropdown.
T Ty e 8. Place of Supply Declare the place of supply based on the original document.
redi ebit Note for unregister: a O
cduur Y 9. Note/Refund Voucher value* Amount should be up to 2 decimal digits.
10. Applicable % of Tax Rate If the supply is eligible to b taxed at 65% of the existing rate of tax, select
Enter the combined (State tax + Central tax) or the integrated tax rate.
11. Rate*
Eanter the taxable value of the supplied goods or services for each rate line
12.Taxable value item -up to 2 deck o 9
-up to 2 decimal Digits, The taxable value has to be computed as per
13. Cess Amount
Enter the total Cess amount.
14. Pre GST s . :
Select whether the credit/debit note is related to pre-GST supplies.

Note: UR Type field of CDNURA is non-amendable.

2.11 EXP (Export)
Sample File for EXP:

Summary For EXP(6)

No. of Invoices Total Invoice Value No. of Shipping Bill Total Taxable Value

8 1213300.00] 8 1124800.00]

Export Type Invoice Number Invoice date Invoice Value Port Code Shipping Bill Number Shipping Bill Date Rate Taxable Value Cess Amount
|WOPAY FG-EXP-Q4-01 1-Jan-21 73200.00 AWB001 6303793 1-Jan-21 12.00 73200.00
|WPAY FG-EXP-Q4-02 3-Jan-21 94720.00 AWB024 9701285 3-Jan-21 28.00 74000.00
|WPAY FG-EXP-Q4-03 5-Jan-21 159040.00 AWB032 9701356 5-Jan-21 12.00 142000.00
|WOPAY FG-EXP-Q4-04 9-Jan-21 320000.00 AWB031 7995625 9-Jan-21 18.00 320000.00
|WOPAY FG-EXP-Q4-05 11-Jan-21 123100.00 AWB005 9885148 11-Jan-21 28.00 123100.00
|WPAY FG-EXP-Q4-06 13-Jan-21 71120.00 AWBO001 7013449 13-Jan-21 12.00 63500.00
|WOPAY FG-EXP-Q4-07 16-Jan-21 175000.00 AWBO031 9391332 16-Jan-21 18.00 175000.00
|WPAY FG-EXP-Q4-08 18-Jan-21 197120.00 AWB005 8500361 18-Jan-21 28.00 154000.00
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Field details for EXP:

Field name

Help Instruction

foie] Export

Exports supplies including supplies to SEZ/SEZ Developer or deemed exports

1.Export Type*

In the Type column, enter WPAY if the Export is with payment of tax or
else enter WOPAY.

1. Invoice number*

Enter the Invoice number issued to the registered receiver. Ensure that the

3. Invoice Date®

Enter date of invoice in DD-MMM-YYYY. E.g. 24-May-2017.

4. Invoice value*

Enter the invoice value of the goods or services- up to 2 decimal Digits.

5. Port Code

Enter the six digit code of port through which goods were exported. Please

6. Shipping Bill Number

Enter the unique reference number of shipping bill. This information if not
available at the timing of submitting the return the same may be left blank
and provided later.

7. Shipping Bill Date

Enter the date of shipping bill. This information if not available at the

8. Applicable % of Tax Rate

If the supply is eligible to be taxed at 63% of the existing rate of tax, select

Enter the applicable integrated tax rate.
9. Rate

Enter the taxable value of the supplied goods of services for each rate line
10. Taxable Value item -up to 2 decimal Digits, The taxable value has to be computed as per

GST valuation provisions.

2.12 Amended Export (EXPA)

Sample Files for EXPA:

[ S W O-izical details
Expor: Type Orizinal Tnvoice Number Original Invoice dai= Revised Invoics Mombe: Ravised Invoics date Tavoics Vabe Port Code Shipping Bil Mumber  Shwpping Bill Date  Rate Taable Vale Cess Amoval

|| wopaY INV-EXP-Q3-01 4-0ct-20 F6-EXP-Q3-01 4-0et-20 63000.00 13.00 63000.00

|wmay TNV_FXP.01.07 1300430 F6-FXP-0307 12.0ct-30 103950 00| AWRANT 7683743 1300130 s0n 3000 00

|| WPAT INV-EXP-Q3-03 18-Oct-201 FG-EXP-Q3-03 19-Oct-20 5018000  AWE024 7383800 18-Oct-20 300 47800.00

|| wopay TV EXP-Q3-04 1-Huv-20 Te-LXP-Q3-04 1 Nu-20 156500.00 13.00 196500.00

|| WOPAY INV-EXP-Q3-03 15-Nov-20 FG-EXP-Q3.05 15-New-20 36500.00 18.00 36500.00

|| WPAT INV-EXP-Q3-06 22-Nov-20 FG-EXP-Q3-06 22-Nov-20 10384000 AWE003 8885201 13-Nowv-20 12.00 $4500.00

| [wopaY I4V-EXP-Q3-07 7-Dae-20 FG-EXP-Q3-07 7-Dae20 234800.00 13.00 234800.00

|| WPAT INV-EXP-Q3-08 21-Dec-20 FG-EXP-Q3-08 21-Dec-20 131880.00 AWBO(L 8854398 21-Dec-20 5.00 125600.00

||[weay IVV_EXP-Qi-08 20.Dsc-20 FG-EXP-Q3.08 20.Dac20 187630.00 AWBOCS 8893750 20Dex20 1200 176500.00

Field Details for EXPA:

‘Worksheet Name Reference Field name Help Instruction
A ded Exports lies includi to SEZ/SEZ Developer or deemed exports
1.Export Type* In the Type column, enter WPAY if the Export is with payment of tax or else
2. Original Invoice number* Enter the Original Invoice number issued to the registered receiver. Ensure
3. Original Invoice Date* Enter original date of inveice in DD-MMM-YYVY. E.g. 24-May-2017.
4. Revised Invoice number* Enter the revised Invoice number issued to the registered receiver. Ensure
5. Revised Invoice Date* Enter revised date of invoice in DD-MMM-YYYY. Eg 24 May-2017.
Expa Amended Export - —— . . —
6. Invoice value* Enter the invoice value of the goods or services— up to 2 decimal Digits.
7. Port Code Enter the six digit code of port through which goods were exported. Please
Enter the unique reference number of shipping bill. This information if not

3. Shipping Bill Number a\'aﬂ.fi}')le‘ flt the timing of submitting the retum the same may be left blank and
9. Shipping Bill Date Emer_the date of shipping bill. This information if not available at the mmr_lg of

10. Applicable %6 of Tax Rate

If the supply is eligible to be taxed at §3% of the existing rate of tax, select

11. Rate

Enter the applicable integrated tax rate.

12. Taxable Value

Enter the taxable value of the supplied goods or services for each rate line
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Note: Export Type field of EXPA is non-amendable.

2.13 AT (Liability on Advances on Services)
Sample files for AT:

Summary For Advance
Received (11B)
Applicable % of

Place Of Supply Tax Rate Rate Gross Advance Received Cess Amount
|06-Haryana 12.00 35000.00
| 24-Gujarat 18.00 17500000
|32-Kerala 12.00 76500.00
|37-Andhra Pradesh 5.00 12150000
| 27-Maharashtra 18.00 87400.00
|07-Delhi 12.00 93000.00
| 27-Maharashtra 5.00 25000.00

Field Details for AT:

‘Worksheet Name Reference Field name Help Instruction

Tax liability arising on account of receipt of consideration for which invoices have not been issued in the same tax period.
1. Place of Supply(POS)* Select the code of the state from drop down list for the place of supply.
e 2. Applicable %0 of Tax Rate If the supply is eligible to be taxed at §3% of the existing rate of tax, select
Tax liability on ad
“ ax Rablity on advances 3. Rate® Enter the combined (State tax + Central tax) or the i d tax rate.
4. Gross advance received* Enter the amount of advance received excluding the tax portion.
5. Cess Amount Enter the total Cess amount collected/payable.

2.14 Amended Tax Liability on advances Export (ATA)
Sample File for ATA:

Summary For Amended

Tax Liability(Advance
Received)
Total Advance Received Total Cess
705500.00 0.00
Agpplicable % of

| Financial Year Original Month Original Place Of Supply Tax Rate Rate Gross Advance Received — Cess Amount
| 2020-21 DECEMBER 24-Gujarat 13.00 5250000
| 2020-21 DECEMBER 32-Kerala 12.00 250000.00
| |2020-21 DECEMBER 37-Andhra Pradesh 5.00 312000.00
| 2020-21 DECEMBER 27-Maharashtra 18.00 91000
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Field Details for ATA:

‘Worksheet Name Reference Field name Help Instruction
ded Tax liability arising on account of receipt of consideration for which invoices have not been issued in the same tax
1 Financial Year Select the financial vear
2.0riginal Month Select the Month

ata Amended Tax liability on advances

3. Original Place of Supply(POS)*

Select the code of the state from drop down list for the place of supply.

4. Applicable % of Tax Rate

If the supply is elizible to be taxed at 63% of the existing rate of tax. select

5. Rate*

Enter the combined (State tax + Central tax) or the i d tax rate.

6. Gross advance received*

Enter the amount of advance received excluding the tax portion.

7. Cess Amount

Enter the total Cess amount collected ‘payable.

Note: Original Place of Supply field of ATA is non-amendable.

2.15 ATADJ (Advance Adjustments)
Sample files for ATADJ:

Summary For Advance
Adjusted (11B)

Applicable % of

Place Of Supply Tax Rate Rate Gross Advance Adjusted Cess Amount
|06-Harvana 12.00 1500000
|32-Kerala 18.00 2650000
|27-Maharashtra 12.00 6740000
37-Andhra Pradesh 5.00 S0000.00

Field detailsfor ATADJ:

‘Worksheet Name Reference Field name

Help Instruction

Adi

-ation and invoices issued in the current period

of tax liability for tax already paid on advance receipt of

1. Place of Supply(POS)*

Select the code of the state from drop down list for the place of supply.

2. Applicable %% of Tax Rate

If the supply is eligible to be taxed at 63% of the existing rate of tax, select

atadj Advance adjustments

3. Rate*

Enter the combined (State tax + Central tax) or the i d tax rate.

4. Gross advance adj

Enter the amount of advance on which has tax has already been paid in earlier

5. Cess Amount

Enter the total Cess amount to be adjusted
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2.16 Amended Advanceon Services Adjustments (ATADJA)

Sample files for ATADJA:

Summary For Amendement
Of Adjustment Advances

HELP

Applicable % of
| Financial Year Original Month Original Place Of Supply Tax Rate Rate  Gross Advance Adjusted Cess Amount
|2020-21 DECEMBER 06-Haryana 12.00 13000.00
|2020-21 DECEMBER 32-Kerala 18.00 50000.00
|2020-21 DECEMBER 27-Maharashtra 12.00 35000.00
Field Details for ATADJA:
‘Worlksheet Name Reference Field name Help Instruction

atadja Amended Advance adjustments

Qed Adi

of tax liability for tax already paid on advance receipt of consideration and invoices issued in the

1.Financial Year

Select the financial year

2.0riginal Month

Select the Month

3. Original Place of Supply(POS)*

Select the code of the state from drop down list for the place of supply.

4. Applicable %% of Tax Rate

If the supply is eligible to be taxed at §3% of the existing rate of tax, select

5. Rate*

Enter the combined (State tax + Central tax) or the integrated tax rate.

6. Gross advance adj

Enter the amount of advance on which has tax has already been paid in earlier

7. Cess Amount

Enter the total Cess amount to be adjusted

Note: Original Place of Supply field of ATADJA is non-amendable.

2.17 EXEMP (Nil Rated, Exempted and Non-GST supplies)

Sample files for EXEMP:

Summary For Nil rated, exempied and
non GST outward supplies (8)

Total Nil Rated Supplies
156450.00

HELP

Total Exempted Supplies Total Non-GST Supplies
93240.00 34450.00

Description Nil Rated Supplies Exempted(other than nil Non-GST Supplies

rated’non GST supply)
|| Inter-State supplies to registered persons 25000.00 31000.00 6000.00
|| Infra-State supplies to registered persons 94500.00 24530.00 10300.00
|| Inter-State supplies to unregistered persons 22350.00 23210.00 9400.00
|| Intra-State supplies to unregistered persons 14600.00 14500.00 8750.00

Field Details for EXEMP:

Worksheet Name Reference Field name Help Instruction
Details of Nil Rated, Exempted and Non GST Supplies made during the tax period
1. Description |l.t1d.{cates the type of supply.
2.Nil rated supplies |Dec]a.re the value of supplies made under the "Nil rated"” catezory for the
exemp Nil Rated, Exempted and Non GST supplies 3 Exempted Declare the value of supplies made under the "Exempted "category for the
(Other than Nil rated mon-GST supply type selected in 1. zbove.
supplv)
4.Non GST Supplies Declare the value of supplies made under the "Non GST" category for the
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2.18 HSN (HSN Summary)

Sample Files for HSN:

| Summary For HSN(12)
No. of HSN

HSN Description

45011000
320300
0101

Total Value Total Taxable Value Total Integrated Tax  Total Central Tax
g

BAG-BAGS -1345.00
DRM-DRUMS 74.00
DEM-DRUMS 20.00
LTR-LITRES -34.00
BOU-BILLION OF U7 -644.00

47823.00 -8868.00| 768.00 -99.00 86380.00 786.00]
uQc Total Quantity  Total Value Rate Taxable Value Integrated Tax Amount Central Tax Amount State/UT Tax Amount Cess Amount
-10.00 025 -6433.00 436.00
3.00 -7634.00 637.00 -876.00
47835.00 0.10 879.00 786.00
18.00 432200 -6435.00
0.25 0.00 6767.00 -156.00 87436.00 0.00

Field Details for HSN:

HSN
hsn Summar
v

HSN wise summary of goods /services supplied during the tax period

Enter the HSN Code for the supplied goods or Services. Minitmm digit

1. HSN* required to be mentioned in the tax invoice and consequently to be reported
as per notifications. HEN is mandatory for period May'21 and onwards.
Enter the description of the supplied goods or Services. Description

2. Description becomes a mandatory field if HSN code is not provided above. Description
is optional for period Mav'2] and onwards.

3. UQC* Select the applicable Unit Quantity Code from the drop down. For period

Mav'21 and onwards for servicesie. HSN starting with 99, this field mav

4. Total Quantity*

Enter the total quantity of the supplied goods or Services- up to 2 decimal
Digits. For period May™21 and onwards for services, i.e. HSN starting with
99 this field mav be left blank

. Total Value

th

Enter the invoice wvalue of the goods or services-up to 2 decimal Digits.
This field is mandatory and applicable only till April'21 . The vahiesif

=3

. Rate

Select the Rate of Tax for the HSN selected from the dropdown. This field

6. Taxable Value*®

Enter the total taxable value of the supplied zoods or services- up to 2
decimal Diigits.

7. Integrated Tax
Amount

Enter the total Integrated tax amount collected‘payable.

§. Central Tax
Amount

Enter the total Central tax amount collected‘payvable.

9. State/UT Tax
Amount

Enter the total State/UT tax amount collected/payable.

10. Cess Amount

Enter the total Cess amount collected/payable.
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2.19 DOCS (List of Documents issued)

Samplefile for uploading DOCS:

Summary of documents issued during the tax period
(13)
Total Number Total Cancelled
53
Nature of Document Sr. No. From Sr. No. To  Total Number Cancelled
|| Invoices for outward supply B2B-Q4-01 B2B-Q4-08 8 1]
|| Invoices for outward supply B2C-Q4-01 B2C-Q4-07 7 1]
|| Invoices for outward supply EXP-Q4-01 EXP-Q4-08 8 1]
| Rewvised Invoice B2B-Q3-01 B2B-Q3-10 10 0
| Rewvised Invoice B2C-Q3-01 B2C-Q3-06 [} 0
| Rewvised Invoice EXP-Q3-01 EXP-Q3-0%9 0
| Debit Note DC-Q4-01 DC-Q4-07 5 0

Field details for DOCS:

Worksheet Name Reference Field name Help Instruction
Details of various documents issued by the taxpaver during the tax period
1. Nature of Document* Select the applicable document type from the drop down.
2 A 2. Sr. No From* Enter the invoice/document series start number.
docs List of Documents issued 3. Sr. No To* Enter the invoice/document series end number.
5.Total Number* Enter the total no of documents in this particular series.
6.Cancelled No of documents cancelled in the particular series.

Note:

[l You need to fill up only those sections / sheets which are relevant to you. Ensure that
you delete the existing sample data from other sections and those may be left blank. Do
not change any sheet or field name in the Header or format of the Excel file. Save the
excel sheet after entering the data.

71 In case, you need to add multiple line item for single invoice in the excel sheet, the excel
row must have the repeated invoice details which is common for multiple line items like
GSTIN/UIN, Invoice Number, Invoice Date and Place of Supply. Once the excel sheet is
imported, Returns Offline tool takes care of mapping the line item details with respective
invoice. If the repeated invoice details are not together and the same is imported to the
Returns Offline tool, then the mapping of invoice details will be improper.

Designed and Developed by GSTN Page 66 of 118



GOODS 43 SEVICKE TAK v 5 Returns Offline Tool

For B2B, SEZ, DE (4A, 4B, 6B, 6C)
No. of Recipients No. of Invoices Total Invoice Value Total Taxable Value  Total Cess
1 12 334330.00] 323000.00| 6236.00
Applicable %
‘GSTIN/UIN of Recipient Eeceiver Name Invoice Number Invoice date  Invoice Value Place Of Supply  Reverse Charge of TaxRate Invoice Type E-Commerce GSTIN Rate Taxable Value Cess Amount
12GEOPS0823BBZH patrd A/1001 14-Jul-17 33000.00 03-Uttarakhand Y Regular B2B 28.00 30000.00 6700.00
12GEOPS0823BBZH vz A/1002 14-Jul-17 40330.00 03-Uttarakhand Y Regular BJB 025 40000.00
12GEOPS0823BBZH pa'rd A/1003 14-Jul-17 50000.00 37-Andhra Pradesh N Regular B2B 12.00 10000.00
12GEOPS0823BBZH pa'rd A/1003 14-Jul-17 60000.00 37-Andhra Pradesh N Regular B2B 3.00 33000.00
12GEOPS0823BBZH pa'rd 1/1005 14-Jul-17 4400000 37-Andhra Pradesh N 63.00 Regular BJB  12AJIPA1572EICT 12.00 40000.00 500.00
Intra-State
supplies
attracting
12GEOPS0823BBZH XVZ A-10010 14-Tul-17 26000.00 37-Andhra Pradesh N IGST 18.00 23000.00
SEZ supplies
without
12GEOPS0823BBZH ¥z 1-10010 15-Jul-17 4800000 36-Telangana N payment 0.00 40000.00
Intra-State
supplies
attracting
12GEOPS0823BBZH vz A-KNP/L000/08-17  13-Tul-17 43000.00 37-Andhra Pradesh N IGST 3.00 40000.00
12GEOPS0823BBZH pa'rd 06-17/LK0/1052 15-Jul-17 4300000 37-Andhra Pradesh N Regular BJB  12AJIPA1572EICT 12.00 40000.00
Intra-State
supplies
attracting
12GEOPS0823BBZH xyz 06-17/LKO/1033 15-Tul-17 43000.00 37-Andhra Pradesh N 63.00 IGST 12ATPAIST2ELCT 28.00 40000.00 5000.0
L2GEOPS0823BBZH XYZ Al00L 14-Tul-17 43000.00 12-Arunachal Pradesh N Deemed Exp 12.00 40000.00

3. After entering relevant data into relevant worksheets, you can import the worksheets into
Offline Tool. Click the IMPORT FILES button to import the FORM GSTR-
1 _Excel_Workbook Template.xIsx file in the Returns Offline tool.

ads and Services Tax Offline Tool V3.0.0

'y JTIFF 27KI11TP1168R17R 2020-21

Select Section®| B2E Invoices - 14, 1B, 1C, 6B, 6C 4 Q
*® Indicates required flelds
#Receiver GSTIN/UIN®  #Receiver Name  #Invoice No.* #Invaice Date® %Tolal Invoice  #Place of Supply Supply Type * TInveice Type *
valucs(%)® .
22ARWIP10234172 Retra Ventura FG-RYR-Q4- 11-01-2021 | B8 1,6R,740.00 27-Mahara Vv Tntra-State ¥ Neemed Frports v
[ Select hd Select v Select v
< >
NFI FTF

4. Click the IMPORT EXCEL button.
Note:

o Through Import Returns — All sections in one Go, you can upload invoice
data entered in the respective worksheets for all sections at one go.

o Through Import Returns — One section at a time, you can upload invoice
data entered in the respective sheets one section at atime.

o Click the HELP button to read the instructions and to import excel successfully.
On clicking of HELP button, below page is displayed. After reading the
instructions, click the IMPORT EXCEL button to import the excel.
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Goods an ces Tax Offline Tool V3.1.3 GSTR-1/IFF 32KLIIP1154B1Z() 2021-22 December

Import Data Using Excel and CSV Import
HELF @

IMPORT DATA USING EXCEL AND CSV IMPORT
Taxpayer can import filled-up Excel or CSV template into the offline tool by using this option (template avallable in downloaded offline tool zip file).

Note: Quarterly taxpayers opting to furnish invoices using invoice furnishing facility (IFF) can import details only for following tables:
1. Table 4A, 4B, 4C, 6B, 6C - B2B invoices
) 2. Table 9B - Credit/ Debit notes (Registered) - CONR
3. Table 94 - Amended B2B invoices
4. Table 9C - Amended Credit/Debit notes (Registered)

IMPORT EXCEL - On click of Import excel button, taxpayer can import the filled-up Excel template in the Offline toal.
IMPORT CSV - To import filled up CSV template, taxpayer needs to first select the table from the dropdown and click Import C5V button.
COPY EXCEL - Using this option, taxpayer can copy and paste the details from excel file and impert details in tocl,

Upon successful import of excel or CSV file, the details shall be auto populated to respective tables.

Import Returns - All sections in one Go

IMPORT EXCEL

ds and Services Tax Offline Tool V3.1.5 GSTR-1/IFF | 07.

Import Data Using Excel and CSV Import
HELF @

Import Returns - All sections in one Go

IMPORT EXCEL

Import Returns - One section at a time

Select Section

Select v

5. Browse and selectthe FORM GSTR-1_Excel_Workbook to import datafromthe excel
workbook. Click the Open to import the excel into offline tool.
Note:

1 In case you have more than 19,000 invoice data, you need to import the same in
more than one lot. Hence naming the workbook is important to ensure that you
Import data correctly.

[l It may be a good practice that you name the Workbooks as per Month for ease of
search and upload before uploading the invoices. Else you may keep all Workbooks of
a month in one sub-folder of FORM GSTR-1/ IFF invoice Folder on your computer.

Designed and Developed by GSTN Page 68 of 118



RO LD RIS T i D

Returns Offline Tool

! Choose File to Upload *
pl
“ v < gst_offline_tool (3) » gst_offline_tool w (W] 2 Search gst_offline_tool
Organize v Mew folder Bz~ [ @
~ MNarme Date modified Type Size
» 3k Quick access
Section_wise_CSV_files 1/22/2021 2:45 PM File folder
& OneDrive - Infosy: |l@ GSTR1_Excel_Workbook_Template V1.7 /22/2021 2:45 PM Microsoft Excel W...
' S 4 1 5 .‘lll'IlI
- E This PC @ GSTRZ2_Excel_Workbook_TemplateMew V...  1/22/2027 2:43 PM Microsoft Bxcel ¥
_J 3D Objects
Bl Desktop
Documents
> * Downloads
J'! Music
[&] Pictures
E Videos
5 05Disk (C:)
o Data (I
LU 4 >
File name: | GSTR1_Excel_Workbook_Ternplate V1.7 V| Custom Files (*xls;"xls*.ods)
coe

Warning

Are you sure you want to save data?

7. On successfulimport, asuccess message is displayed.
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Success

Success! Returns details added.

8. Click the BACK button. Notice that the invoices present in the excel sheet are populated in
the screen. The EDIT button allows to edit the data. The Delete button allows deleting a
record that has been added erroneously. To delete the data, select the checkbox for the

invoice and click the DELETE button.

(=== ==

Select Secion” | HZE Invoces - 44, <H, 4L, EB, bL ~ Q -
fReceive: GSTIN/UIN®  $ReceiverName  SInvoice No.®  SlmvoceDate®  #Total Inwoice  #Place of Supply

Value(T}* -
32ARWPP1023AIZS | Relia Venlwe | || FG-B28-04 || | 18-01-z021 | @8 | | 274.280.0( | | 32-Rerels v
J4AACCATIZOEIZE Bizwizsrdinfo | || FG-B28-04 | | 17-o1-2021 | @ | | Le3.e80.0C | | 34-Pondichv
32A1LPP23CIB1ZA Tndian Bank rGoam o4 ||| 16012071 | @8 | | 272,500.0( | | 32 Kersls -
32AABCTOLSSKLZ MxWeb Infote | || FG-BZB-04 | | 13-01-2021 | B3 82,43000 | | 31Kerala v
J2ABWDD1022A178 | Ratra Venturs | || FG-828-04 | | 11012021 | @8 | | L62.7400( | | 27-Msharav
24ARACD2391FIZ Adsequare We | FG-BZB-Q4 | | 07-0L-2021 | B 5798400 | | 2¢-Gujaratv
J4ARCCATIZOEIZE Bawizardinfo || FG-B28-04 | | 0¢-01-2021 | M | 3.82.320.00 | 34-Bondich ¥
24AAACDZ3SLFIZ) Adzeguare Ne FG-B2B-Q4 02-01-202L ] 2€,320.00 24-Gujarat ¥
[ ] Select v
¢

Supaly Type *

Tnben-Slale ~

Inter-State ¥

Inkar Chate v

Inter-State ¥

Inkra-Chata

Inter-State ¥

Inter-State ¥

Inter-State

Salect v

Invaice Type™

Dernied Expunls

SEZ Supolies with payment

Regulsr

Regular

Dasmad Exparts

Regqular

SEZ Supolies with payment

Regular

Select

¥ indicates required fialds

Reverse Applicable % of  E-Commerce GSTIN

Charge

Actions
Tax Rate
Sekc v
Selee
Sekc v
et v
Select v
Sekc: v
Select v
Seke v u

8.1 Errors are displayed, if the excel sheet contains erroneous data.

Warning

Done! Documents with same document level details have been added.
Do enter same document level information before adding multiple
items. Following documents contain invalid inputs in order to add
multiple items.

B2B: FG-B2B-Q4-07, FG-B2B-04-08
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Note:

[l Make sure invoices entered in the excel sheet are unique and there are no duplicate
invoice details entered in the excel sheet.

T Date format is in dd-mm-yyyy format.

8.2 Make the corrections and import the rectified excel worksheet again. In case of duplicate
invoices, the existing invoices are updated with the duplicate/ latest invoice data.

Click hereto go back to Main Menu
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To copy and paste the invoice data from the Excel workbook sheet wise, perform the following
steps:

1. Open the excel sheet which has Invoice data in the desired format (based on the sample file).

Note: Use of different format of excel template, without validations leads to rejection of data
in the Tool. Hence, taxpayers are advised to use excel templates provided on the GST
Portal to avoid rejection of data. Do not change any field in the Header or format of the
Excel file.

The excelfileis in the same format as prescribedin therespective Return Forms.
Changing fields will lead to error when you upload the data on the GST Portal.

2. Pressthe Ctrl+C Keys (Shortcut key for copy) on the keyboard to copy the header part and
the data fromthe excel sheet.

Note: Ensure that the header begins from row 1, column A (i.e., cell A1) along with first 3
rows the invoices are selected together while copying it. You have to copy paste the
invoices section wise only.

Summary For B2B{4)

No. of Recipients No. of Invoices Total Inveice Value Total Taxable Value Total Cess
5 ] 143444400 1212500.00 0.00]
Apptceable %
GSTIN/UIN of Recipient Receiver Name lnveice Number Ivesce date  Inwvoice Vaue Flace Of Supply  ReverseCharge  of TaxRate  Invoice Type E-Comurerce GSTIN  Rate Taxable Value  Cess Amount
24AMACD2391FIZ) Adaequere New Info Pvt FG-B2B-C4-01 2-Jan-11 2632000 24-Gujarat N Eegular 12,00 23200.00
SEZ supolies
SAANCCATI208328 Biewizard iy Solutions FG-B2B-C4-02 4-Tai-21 38232000 34-Puduchenry N wilh payuent 18.00 324000.00
2AAMCD2301RZ) Adaequare New [nfo P+t FG BIB Qf 03 7 Jan 11 57084.00 21 Gujarat Y Eegular 28.00 15300.00
32ABWPP10234174 Retra Venturss Private Lt FG-BIB-C4-04 11Jan21 168740.00 27 Maharashtra N Deened Exp 18.00 143000.00
32AABCTO159K1Z1 MxWeb Infotech FG-BIB-C4-03 13Jan21 8244000 32-Eerala N Fegular 12,00 74200.00
32AHLPP9353B17ZA Indian Bank FG-BXB-C4-06 16-Jan21 27258000 32-Eerala N Fegular 18.00 231000.00
SEZ supplies
SAANCCAT 1208228 Birwizard info Sohutions FG-BIB-Q4-07 17-Jan-21 168650 34-Puducherry n with paymert 28.00 82000.00
SEZ supplics
SAANCCAT 1208228 Rirwizard infn Sohifions . FG-RIR-C40T 17 Tan21 168AR0 00 34-Puducherry N with paymert 1200 S4000 00
32ABWPPI023A1Z4 Retra Ventures Private Lt FG-B2B-C4-08 18-Jan21 27438000 32-Eerala ¥ Deened Exp 12,00 176200.00
32ABWPPI023A1Z4 Retra Venturss Private Lt FG-B2B-C4-08 18-Jan-21 27438000 32-Eerala Y Deened Exp 18.00 63000.00
3. Click the IMPORT FILES button in the Returns Offline tool.
Select Saction” | B2B Invoices - 4A, 44, 4L, bY, 6L v Q
* indicates regquirad fialds
iReceiser GSTIN/UIN®  #Receiver Name  $Invaic No.® 1nvaice Date® STota Irvoiee  $Mlace of Supply  Supply Type® TInveice Type ™ Reverse ApplicableSeof  E-Commerce GSTIN Actions
value(r)* - Chizrge
[-] Select v select ~ Select ~ Sedect W n
< >
Note: Plzase do not menkion the E Commerce Tin while declaring your cutward suppli=s in the worksheets k2b, bcl, b2cs, h2ba, b2da, bZcsa as the related provisions zre not y=t notified.
BACK

4. Import Data Using Excel and which CSV Import page is displayed. From the Select Section
drop-down list, select the section for you want to upload the invoices. Click the COPY
EXCEL button.
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Returns Offline Tool

Import Data Using Exzel and CSV Import

Import Returns - All sections in one Go

IMPORT EXCEL

Import Returns - One section at a time

Select Section

56
redit/Dabit Notes(Registerac)
Debit Netes{Unregiztarec) - 9B

rvar e tradtio =it Hotac(Lirragistered)
Fupnsts Trmiras -
Amerded Exports Iniaices
Tax Listility(Advancas Redieved] - 11A(1), 11A(2)
Amarded ~sx Lablit(édvanzes Recievs

of

D 1 ucd
IMPORT CsV

BACK VIEW SUMMARY

Note: Below screen is displayed in case taxpayer has opted for Quarterly filing of Form

GSTR-1/IFF.

Tmpart Nata Lsing Fxesl and CSV Tmpart

TImport Returns - All sections In ane Go

IMPORT EXCEL

Import Returns - One section at a time

Salact Section

Select

B2B Invoices - 44, 48, 4C, £8. 6C
Amended B2E Irvoices
Credit/Dekit Not=s(Re:

Amended Credit/Del htN s tqu tErE(]

IMPORT CSV

COPY EXCEL

BACK \nsw SUMMARY

5. A pop-up window is displayed. In the Click here and press the Ctrl+V Keys to paste data
from Excel field, press the Ctrl+V Keys (Short Cut key for Paste) on the keyboard to paste

the data copied from the excel sheet.
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Copy & Paste Excel

Click here and Ctrl+V to paste data from Excel

Copy B Paste best works with lesser records. Using large number of records may send the application in
unresponding state,

6. Confirmation message is displayed. Click the PROCEED button to add the invoices.

Note:

[J In-built validations in the Returns Offline tool verifies the data copied by the user. On
successful validation, the invoice data are copied to the offline tool.

(1 Data that fails these validations can’t be processed further. To validate such invoices, go
back to excel and check if the structure of GSTIN, invoice no. and invoice date entered
are in specified format. Delete the duplicate invoice dataif there is any.

[l Save the excel workbook and copy and paste the invoice data from the Excel workbook
as you did earlier.

Warning

Are you sure you want to save data?

7. Asuccess message is displayed.
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Success

Success! Returns details added.

8. Click the BACK button. Notice that the invoices present in the excel sheet are populated in
the screen.

ods and Services Tax Offline Tool V2.1 LOAAAASO7IDALZR

Salect Section”| RO Tnvnices - 44, 28, 47, £R, A0 v a
* indicates required felds
#Receiver GSTIN/UIN® PReceiver Name Slnveice No." Flnwoice Date® FTotsl [nvoice #Place of Supply Supply Type * Invoice Tyse ™ l!h\‘:fﬂ: Applicable % of E-Commerte GETIN Actions
niue(ry= . Charn
1SALAWIDTEAITL Tast0l NV 05-07-2017 @ 5.250.00 15-Wast Bi v Intar-Stats v SEZ Suppliss with paymant ~ 55.00 e
13GECPE0822B82H w2 A1001 11-27-2217 @ 42,000.00 12-Arunzel v Inter-State v Dzcmed Emperts -~ Sdlact
120CCPS002ID0ZI | | vz A/1003 14972017 | B 50,000.00 a7 Andhrs Tnter State Reguler - Select
12cECPsoszzEEZH | | xyc af100z 15072017 | B4 40,330.00 | | o5-uttmak v Tiler-State Reyuler v Sul v
12GECPS0823BBZH | | e Af1o01 18-37-2017 55,000.00 || | 00-Ulaak v Tiler-Slate v Reyuler v Sul v
LzcecrsosazEszH || xyz 1030a 14-37-2917 42,000.00 | | 38-Telangzv Tnter-State v e . select v
L2EEUMSUELSEELH xz 1-1001d 15-04-2014 [ ] 4%, UUu.u0 6~ lelang: v Inter-State ¥ SE£ Supalies without payment ~ Selact ¥
=] Select v Selec W Select - Select v n
< >

9. The EDIT button allows to edit the data. The Delete button allows deleting a record that has
been added erroneously. To delete the data, select the checkbox for the invoice and click
the DELETE button.
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Select Section”  BIB Invoices - 4A. <B. 4C. 68, 6T v a
* indicates required fields
SReceiver GSTIN/UIN=  SReceiver Name $Invoice Date ™ $Total Irvaice | $Place of Supgly suppiy Type " 1nveice Type " Heverse Applcasieu: ol E-Commerce GsTin acvons
Value(t)™ - Cnarge Tex Rate
32ASWPPLC23A1Z4 | | Relia Ventue | | Fo-B2B-ge | || 18-01zoza | M| || zressoac ||| szkercls - P Dennied Expn L v Sdet v .
34ANCCA7I20E3Z8 | | Eizwizardirfo | | FG-E26-Q4 || 17-01-2021 8 | L.6B.680.00 || 34-Pondicky InterState™ | || SEZ Supolies with payment v Select v [ -]
32AHLPPI3E3BIZA | | IndianBank FG-E2E-Q4 | | | 16012021 @ || | 27258000 || 32Karcha v Inter-State v Regular v Select v [ 4]
32ARBCTO15541Z1 Mawieb Tifele FG-E2E-Q4 1z-o1-z021 | M £3,490.00 S2Kercla v Tnles Slate v Feeguler - Seledl v .
IPAIAWDPI (238174 Rt Ventura | FG-FOF-04 8 LeRTanN 27-Mahars v Tntra-Gtate v Mesmed Fupacts v Select W -
24ARACD2381FIZ) Adeequare Ne | | FG-E2E-Q4- | | 07-01-2021 B 57,984.00 | || 24-Gujarat™ Inter-State v/ Reguler v Select v [+ ]
SAARCCAT 120ESZE Biewicard infu FG-EZE-Q+ 04-0L-2021 (] 3,82,320.0 S4-Pundinl ™~ Inles-Slale >~ SEZ Suplies wilh pay - Sded v .
PAAMACTIAGIFITY Adaeniare Ne FG-RIF-04. n2-01-2021 ] P4-Gurjarat v Tnter-State v Regular v Seledt W .
™ Select v Select v | | Select v Select v
I3 >
10. To delete all data, click the DELETE ALL DATA button.
Select section”® 423 Invoicas - A, 48, 4L, bE, BU ~ Q
® indicates requircd fields
SReceiver GSTIN/UIN® $Receiver Name SInvoice No. * Flnvoice Date * Flotal Invoice #Place of Supply Supaly Type™ Inveice Trpe ™ Reverse  Apglicable % of E-Commerce GSTIN Actions
ysluerT)® - Charge  TaxRate
3IABWPP1023A174 Retra Venture FG-E2B-O4 18-01-2021 -] 2,74,330.00 32-Korala Vv Inter-State v Deemed Exparts v Select v
24AACCATIIOEZZE wizard infa FG-E28-0Q4. 17-01-2021 =] 1,6£.620.0¢ 24-Pondick v Intar-Ctata v EEZ Supplias with paymant ~ Salact
32AHLFPS3EIBIZA Incian Banc FG-E28-G4 | | 1601-2001 | @ | 27%,530.00 | | 32-Kerdls v | | Inter-Shate v Regubr v Select v
32AABCTO15SK1ZI MedVab Infots FG-E2B-Q4- 13-01-2021 =] B2.440.00 22-Karala v Intar-Ctata v Ragular ~ Salact v .
3DABWPPLO23A1Z4 | | RetraVenture || | FG-E2B-Q4 | | 11-01-202t | @ | | 16E,740.0( || | 27-Msharzv | | Inbrs-Gtate ¥ Deemed Exparts v Select v [ /]
24AMANCD2391FIZ) Adacquare Mc FG-E2B-C1 07-01-2021 =] 57.984.00 24-Gujarat Inter-Etate Regubr ~ (=3
34AACCATI20E3Z8 | | Bizwizard in FG-528-04 | | 04-01-2021 | @ | 38232000 | 34Pondict | | Inter-Gtate ¥ SEZ Sugplies with payment v Salect v
24AAACDZI91IZ) Adsequare Ne G 020 Q4 02012021 | M 26,320.00 24 Gujerat ™ Inter Cate Regulsr ~ Select
b M Select v Selet v Selec: v ER—, ﬂ
[

Click hereto go back to Main Menu
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Returns Offline Tool

To import the invoice data fromthe CSV file (CSV files are part of Returns offline tool
downloads), perform the following steps:

1. Openthe CSVtemplate downloaded as part of Returns Offline tool and create datain CSV
file for the applicable section of the return.

Note: The data in the CSV file must be in the same format as prescribed in the respective
Return forms. Format is available in the sample CSV file. The process to enter details is
same as explained above for excel sheets. Click here to know more.

2. Click the IMPORT FILES button to import the CSV file in the Returns Offline tool.

IMBCRT FILES DELETE ALL DATA CLEAR SECTION DATA VTEW SUMMABY

Select Section”| BB Invoices - 3A, 44, 4T, bY, 6L h Q
# indicataz requirad fialds
#Receiver GSTIN/UIN®  $Receiver Hame  $lnveice No.® $lnvoice Date® $Total Irvoice  $Place of Supply  Supply Type ™ Tnveice Type ™ Reverse Applieabledief  E-Commerce GSTIN Retisns
Value(t) * - Cherge
select v seleet v selacr v sdlecr v n
<

Note: Plasse do nat mention the E Commercs Tin whils declarirg your cutnard suppliss in the workshests b2b. b2cl, b2cs, b2ba, b2cls, bicss as the ralstsd provisons 2rs net yat notfisd.

(oo

3. Fromthe Select Section drop-down list, select the appropriate section. Under Return Import
- One section at a time section, select the [IMPORT CSV button.

Import Data Using Excel and CEV Import

1mport Kewms - All sections in one Go

IMPORT EXCEL

Impaort Retums - One section at a time

Select Section

B25 Divuices - 4A. 43, 4C. 6B, 6C

Arrandad B2B [nusicas

B2C(Large) Invoices - 54, 58

Amended 82C(Large} Invo ces
all) Datails - £

Arrended Credt/Debit Notes(Reqistered)
Credit/Debit Notes(Unregistered) - 98
Amended Credt/Debit Notes(Unreg stered)
Exp: Tirvuives - -

Arranded Experts Invaicas

Tax Lizbility(Advances Recevad) - 11A(1), 11A/2)
Amended Tax Liability{ Advances Retievec
Adustment ot Advances - L1B(1}, 118(2]
Anended Adjustinenl ol Advanues

HEN-wica Sammary of Outward Suppliss - 12
Nil Rated Invoices

Documents Issued

IMPORT €SV
COPY EXCEL

BACK VIEW SUMMARY

Note: Below screen will be displayed in case taxpayer has opted for Quarterly filing of Form
GSTR-1/IFF.
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Returns Offline Tool

Tmpart Data Lising Fxeed and CSV Tmport

Import Returns - All sections In one Go

IMPORT EXCEL

Import Returns - One section at a time

Salect Saction

Selac
B28 Invul:es 4A, 4B, 4C, 6B, 6C

Credit/Dekit Nota(Ragictered
Amended CreditiDebit Notas (meshenet]

IMPORT CSV

COPY EXCEL

BACK VIEW SUMMERY

4. Browse and select the applicable CSV file to import data from CSV. Click Open to import the

csv file.

£ Choose File to Upload

u i « Section_wise C5V _files » GSTRI1

Organize « MNew folder
" Mame
7 Quick access
@ at
I @ OneDrive - Infosy: [ ata
I This PC E2 atad)

@ atadja

v [¥] je

Date modified

1/22/2021 2:45 PM
1/22/2021 2:45 PM
1/22/2021 2:45 PM

F22/2021 2:45 PM

Search G5TR1

Type 5

Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...

B 3D Objects

{833 b2b

1/25/2021 3:36 PM

Microsoft Excel C... I

Il Desktop B blba
Documents @ bacl

; Downloads @ bicla
J’ﬁ Music @ blcs
[&=] Pictures @ blesa
E Videos @ cdnr

s @ cdnra
05Disk (C:) @ cdnmr

Data (%) M=
w4

F22/2021 2:45 PM
F22/2021 2:45 PM
F22/2021 2:45 PM
1/22/2021 2:45 PM
1/22/2021 2:45 PM
1/22/2021 2:45 PM
F22/2027 2:45 PM
1/22/2021 2:45 PM

4 M ormAmE T AF PR

File name: ‘b?_b

v| Custom Files (*.csv) -

Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...

e o [

5. A confirmation message is displayed. Click the Yes button to save imported invoice details.
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Warning

Are you sure you want to save data?

6. On successful import, asuccess message is displayed.

Success

Success! Returns details added.

7. Click the BACK button. Notice that the invoices present in the csv file are populated in the
screen. The EDIT button allows to edit the data. The Delete button allows deleting a record
that has been added erroneously. To delete the data, select the checkbox for the invoice
and click the DELETE button.

Select Section” | B28 Invoices - 44. 48, 4C. 68. 60 v| a

* indicates required fields

TRecsiver GSTIN/UIN®  SReceiverMems  SIsveice No.”  SInvoiceDste”  Total Irveice  3Place of Supgly  Supply Typs™ anveiee Type” Meverse Appucadew of  E-tommerce uTIm actons

Value(t) " - cnarge  Taxmare
32AsWeP1CZ3AIZS Ftia venue | | Fo-sze-ge 18-01-2021 27430000 ||| 3z-Kardla v [ [T— v st v
ANCCA7I20ESZE | | Eizwizard info | | FG-E2E-G4 | | 17-01-2021 1.68.680.00 | | | 34-Pondich v Inter-State ™ SE2 Supslies with payment v Select
2IALEPIZEIBIZA Tndian Bank FG-E2E-G4 16-01-2021 2,72580.0 | | | 32-Kercla v Inter-State v Regular v Select v
32AABCTO159K1ZT Mxwieh Tifete FG-B2E-4 13-01-z021 | B4 £€3,440.00 32-Kerela il -Slate v P ~ Sedect W
pryvespeeeny || pa—my e ) gy — perpral | pereson | Fpesermon| | pr—r———" . et v a
23ARACC2331FIZ] 2dzanuare Ne FG-E26-Q4 07-01-2021 | g £7,984.00 24-Gujarat v Inter-State v Regulzr v Selact v
34AACCATIZOEIZS Bicwicaid infu FG-B2E-Q4 o4oL-zozi M 3,82,320.0C S4-Pundicl v Tuibes ~Slale ™ SEZ Supulies willi paynrnl ~ Swbel
7440800799 1F 171 saqiara e | | Fo-rzege | | ozoicom | @ 637000 ||| 2a-Gugaraty rr— Regulsr v Selaer
sdect v | [ sekat v ||| select v Sdect v a
<
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Note:

Returns Offline Tool

(1 Make sure invoices entered in the excel sheet are unique and there are no duplicate
invoice details entered in the excel sheet.
71 Date formatis in dd-mm-yyyy format.

8. Make the corrections and import the rectified CSV again. In case of duplicate invoices, the
existing invoices are updated with the duplicate/ latest invoice data.

9. Click the VIEW SUMMARY button to generate the file containing the invoices uploaded here.

I2ABWRPL023A1ZS
I4ARCCATI1Z0E326
32AHLPPI36331ZA
22ARBCTOISEKIZT
SZABWRVLIZEALZS
24ARACD2321FIZ]
J4AACCATIZOCIZO

24ARACD2231FIZ]

<

DELETE

Salect Section® | B8 Inveices - 1A, 18, /C, 68, EC

SMecewer GETINJUINT  SReceiver Nare

Retra Venturs

Bicvricend il

Indian Bank

MxWab Infota

Hetra Venturs

Acaequare Ne

Dizvizard info.

Adaequare Ne

S1aveice No. =

FG-E28-Q4

FO-EZB-Q4

FG-E2B8-Q4

FG-228-Q4

HG-HZB-U4

FG-E2B-04

G 020 Q4

FG-B28-Q4.

a

S1iveice Date”

18-01-2021

17-01-2021

16-01-2021

13-01-2021

11-01-2021

07-01-2021

04 01 2021

02-01-2021

IMPCRT FILES DELETE ALL DATA CLEAR SECTION DATA VIEW SUMMARY

STotal Invoice

Value(z) =

2.74.380.0(

1,68,680.01

2,72,580.0(

21,440.00

1,58, 4L

57,284.00

3,82,320.0¢

26,320.00

SFmce ot Supply

32-Kerzla v

S4-Pundic] v

32-Kerzla v

22-Karala v

2/-Mahara v

24-Guiarat ¥

34 Pondich

24-Gujarat ¥

Selact W

Supply Type *

Irter-Swmte v

IilerSuale v

Irter-Swmtz v

Irtar-Swmta v

Irtre-teate v

Irter-Sate v

Irter Sate v/

Irter-Siate v

Selact ~

* irdicates r=quired fields

Invoice Type ™ Reverse  Appliceble %¢ of  E-Commerce GSTIN
Charge  TanRue

Deemed Exports ~ Select v
SEZ Supplies with peyimel ~ Selel v
Regular v Select v
Ragular v Salact v
Leemed bxports v Selact Vv
Reqular v Select v
£CZ Supplias with paymant ~ Salact
Regular v Select ¥
Falert ~ Selart v

actions

(- - I BB B

Note:

[l Todelete single record, Select the checkbox against the record and click delete.

Goods and Services Tax Offline Tool V3.0.0

Szlact Sactisn®

Fheceiver GITIN/UIN ™

22AHLPPRZEZE1ZA

32ARBCTOISSKIZI

ZZABWPPLOZIALZS

S4ARACRPRIFIZ ]

34AMCCAT120EIZE

E4ARACDZI21IZ]

828 Invoices -

44, 48, 4C, 6B, 6T

$Recelver Name

Indan Bank

MxWeb Infote

Fetra venture

trteriare N

Bizwizard info

Admecuare Ne

FE-E2E-Q4-

FG-E2E-Q4

FG-BZE-Q4

FR-FIF-04:

FG-E2E-Q4

G 020 Q4

#1nvoice Date*

16-01-2031

13-01-2021 | @

Lioizoa | @

7-01-2021

04-01-2021 | &

0z 01 zoza | 88

IMPORT FILES DELETE ALL DATA CLEAR SECTION DATA VIEW SUMMARY

v a

4Total Invoice

vane(T)

2,72,590.0

£2,440.00

1,68,740.00

S7,9R4.00

3,82,320.0

26,020.00

#p1ace or Supply

22-¢erala v

32-Keralz v

27-Mahara >

Pa-Gujaral v

34-Pencich v

24 Gujarat ™~

Select v

Supply Type ™

Intar-Staba

Inter-Stata v

Intra-state v

Tnter-tate v

Inter-Stata v

Inter Stabe™

Select V¥

Tnvoice Tyae®

Ragular

Regular

Deemed Expors

Regular

SEZ Supplies with payment

Regular

Selact

Reverse | Applicable % of

cnarge Tox nate
Salact v
Select W
Select v
Select v
Select v
Select
Select ¥

* indicates ~equired tields

E-Cammerce GSTIN

Actians

(- - - - B B |
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71 You can delete all the data uploaded in all sections of the Offline tool with DELETE
ALL DATA.

% Goocs and Services Tax Ottine Todl v2.0.0 GSTR-A/IFF | 27KumLIeERIZS | 202021

4PORT FILES DEEEALDATA | cEessecTion paTa VIEW SUMMARY
Stlect Section®| 320 Invaices 44, 2, 4C, 08, GC v [a
required felds
SReceliver GSTINUIN®  SReceiverMame | $TmvoceNa.  SlaveiceDate™  SToiailnvoice  SPlace of Supdly  Supeny Type” anveice Trpe ™ Weverie  AplcablEM ol E-Commerct GSTIN actons
Vatue() - -
el e | e e = = S a
sanscivizia | | woved e ||| mssesge || 100102 | @ | ssesooo | | severia v || ineerstev | | sepuar v stlea v
aswppL0zznzs | | Retaventure ||| Fe-B2s0c | | 1-tizon | @ | 1e87400; | | wr-Mshamy || dnwastmev | | Deemed Exparts v sl v
Z4AAACD2391IZ) rFe-BzB-Qu or-ci-zoz1 | @9 37.584.00 24-Gujmral ¥ Tnles-3lale Remgular ~ Sl
I4ANCCATIZ063ZB || | Bizaizard info ||| FG-B28-¢ | | 0s-012021 | 8| | 26222000 | | 3aPorcictv | | Interstatev | | SEZ Supplies with payment v Stlec v
21AMCD220102) Adsaquare Nz FG-B28-Q/. 02012021 | @8 25,320.00 24-Gujarst v Intar-Stats v Regular ~ Sclact v
] Select ¥ lect Sdact ~ Selet v a
< >
DELETE

[1 Clear Section Data is used to delete section wise data. Select the section for which
you wish to delete the datafrom the drop-down list. Click CLEAR SECTION DATA.

1
1 ]
g
!
{
{
i
1
4
i
!
|
i

R
S EEED

i
»
aen

10. Click the VIEW SUMMARY button to generate the file containing the invoices uploaded
here. Summary is displayed. Number of invoices against relevant sections of the Return is
displayed.
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i

Summary

Section Name.

- 4a, 4B,

B28 Invoces

B2C({Large) Invoices - 54, 5B

ad B2C{Larg:

Invai

B2C(Small} Details - 7

Amy

ed B2C{Small) Detais

Credit/Debi: Notes(Registered) - 98

ded Cradit/Debit Note:

(Registered)
Credit/Debi: Notes(Unregistered) - 38

Ay

0 Cradit/Debit Nof

(Unregistared
Exports Invaices - 64

Amznded Exports Inveices

Tax Liability{

vances Recievad) -

ded Tax Lizbility Advances Reci

Adyssrment of Advancas - 118(

ec Adjustment of Advances

s Summary of Uutward suppies - 12

., Goods and Services Tax Offline Teol V3.0.0

MNo. Of Invoices Total Central Tax Amount(7}
8 12,670.00
10 4,770.00
7 0.00
[ 0.00
7 4,030.00
5 0.00
11 -1,170.00
6 -395.00
7 0.00
8 0.00
8 0.00
3 0.00
6 £431.00
4 £190.00
4 4,038.00
3 21w

3 FB21E00

Total StatefUT Tax AmountiT)
12,870.00
+,770.00
.00
c.o0
4,050.00
.00
-1,170.00

-335.00

£,491.00

£,190.00

78,318.00

Mota: Summary dosen’t capturs for sactions "Nl Rated Invoicas” and 'Decuman:s Jssued’ 35 no Taw/ITC is applicable fo- it: hovievar genarated fils would consizt of data saved in thase sactions

Tatal Intzgrated Tax Amount() Total CESS{?)
1,44,340,30 0.00
1,84.785.00 .00
3,72720.30 0.00
1,87.135.00 0.00
1,00910.30 .00

0.00 0.00
2,469.22 .00
-310.00 0.00

-4,480.00 0.00
§50.00 0.00
£8,500.00 0.00
46,140,00 0.00
€2,715.00 0.00
55,050.00 0.00
5,U70.00 uuy
0,560.0 [EReG]
7,80,140.00 uuy

(GENERATE FILE

Click hereto go back to Main Menu
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Once you have checked the summary, you are ready to generate the JSON file, of all details
entered, to be uploaded on GST Portal. To generate JSON file, perform the following steps:

1. Click the GENERATE FILE button.

Note: Size of generated JSON file must not be greater than 5 MB.
If the JSON file is more than 5 MB, then:

71 Delete some of the invoices in order to generate the JSON again with file size less than
5 MB.

[J As anextstep, you can add the deleted invoices afresh in the returns offline tool and
generate the JSON file again, to upload the same on the GST Portal.
[J You can follow the same process to generate multiple JSON files with file size less than

5 MB unless all invoices are converted into JSON format to be uploaded on GST Portal.
You must be careful while naming the saved JSON files to distinguish them.

Goods and Gervices Tax Offline Tool V3.0.0 3ITR-1/IFF | 27KUIF1168B1Z8

Summary
Section Name: Mo. OF Invaices Total Central Tac Amount(7} Total State/UT Tax AmountiT) Totl Intagrated Tax Amount(¥) Total CESS(7)
B2B Invaices - 44, 48, 43, 68, 60 8 12,£70.00 12,870,00 1,44,340.20 0.00
Amanded B2B Invaces 10 4,770.00 4,770.00 1,84765.00 0.00
B2C(Large) Invoices - 54, 58 7 0.00 .00 27272020 0.00
Amended B2C{Large) Invoizes 6 0.00 .00 1,87135.0 0.00
B2C(Small) Details - 7 7 4,030.00 4,050.00 1,00510.30 0.00
Amanded B2C{Small) Details 5 0.00 .00 0.0 0.00
Credit/Debi: Notes(Registarad) - 56 11 -1,170.00 -1,470.00 3,465.22 0.00
amanded Credit/Debit Notes{Registered) 6 -395.20 -395.00 -21000 0.00
Credit/Debi: Notes(Unregistered) - 58 7 0.00 .00 -4,480.00 0.00
amanded Credit/Debit Notes{Unregistered) 8 0.00 .00 550.00 0.00
Exports Invices - 64 8 0.00 .00 88,500.00 0.00
amanded Exports Invoices E] 0.00 .00 46,140.00 0.00
Tax Lisbility(Advances Reciaved) - 11A(1), 11A(2) 5 £,431.00 8,451.00 €3,715.00 0.00
Amanded Tax Lizbifty{ Advances 4 £190.00 8,190.00 55,050.00 0.00
Adjsstment of Advancas - 11E(1), 118(2) L] 4,U3a.uu 4,0a4.u0 s.usuu0 uuy
Amanded Adjustment of Advances El “100u 210000 10,360.00 vy
HSl-wise Summary o Uutward Supples - 12 3 #d,218.00 £8,518.00 78017000 uuy
Neta: Summary doacn's capturs for sactions "N Rated Invaicas’ and 'Documancs ‘ssuad" as ne Tax/ITC i applicable for ft; hoviever genaratad fils would consist of data saved in thass sactions

2. The GST Compliant file generated by the Returns Offline tool (JSON format) will have to be
saved on your computer for uploading the same on GST portal. Click the Save button.
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File Download

Do you want to open or save this file?

Type: Application, 20,0 KB
From: localhost

E Mame: ..urns_25012021_R1_27KLIIP1168B1ZE_offline json

Cpen I Save

I | Cancel

save this file. What 's the risk ¥

| While files from the Intemet can be useful, some files can potentially
harm your computer. f you do not trust the source, do not open or

3. Browse and select the path to save the .JSON file which needs to be uploaded in the GST

Portal.

=

Save As
4 « Downloads » gst_offline_tool w

Organize Mew folder

GSTR1 il Mame
@ MNewfolder gst_offline_tool
reap_gst_offline

reap_gst_offline,
O OneDrive - Infosy:

I This PC
B 30 Objects
B Desktop
%] Documents
4 Downloads
b Music

L IR 4

x

O Search reap_gst_offline_tool

Date modified

8/14/2020 1:15 PM

=~ @
Type

File folder

File name: I returns_14082020_R1_12AAAASOTIZATZR offline

Save as type: | JSON File

# Hide Folders

Save

Cancel

Note: Tool will create JSON file with same name format, in case second lot of invoices are
uploaded in the Returns Offline tool for the same month and a new JSON file is generated. So,
you need to rename the file manually every time.

Click here to go back to Main Menu
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After generating the JSON successfully, you need to upload json file on the GST Portal. To
upload the .json file on GST Portal, perform the following steps:

1. Accessthe https://gst.gov.in/ URL. The GST Home page is displayed. Login to the GST
Portal with valid credentials. Click the Services > Returns > Returns Dashboard option.

Downloads ~

Dashboard GST Law
Ledgers Payments

Search Taxpayer = Help and Taxpayer Facilities e-Invoice

Registration User Services Refunds e-Way Bill System Track Application Status

16

Returns Dashboard

Track Return Status

ITC Forms

Wiew Filed Returns
Transition Forms

Annual Return

TDS and TCS credit received Tax liabilities and ITC comparison

QOpt-in for Quarterly Return

GSTR1TIFF s L e
Not Filed Not Filed Not Filed Mot Filed Mot Filed

Quick Links

GSTR3B Aug - 2020 Sep - 2020 Oct - 2020 Nov - 2020 Dec - 2020
Not Filed Not Filed Not Filed HNot Filed HNot Filed

Check Cash Balance
Liability ledger
Credit ledger

| You can navigate to your chosen page through nawigation panel given below ‘

RETURN DASHBOARD > CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) »
ANNUAL RETURN >

2. The File Returns page is displayed. In the Financial Year drop-down list, select the
financial year for which the return has to be uploaded. In this example, we will select this as
2020-21. In the Quarter and Period drop-down list, select the relevant quarter and period

for which the return has to be uploaded. In this example, we will select Quarter 4 (Jan - Mar)
and period as January. Click the SEARCH button.

Dashboard © Returns @ English
File Returns

cted quarterly return filing and has not filed GSTR-1 quarterly has been enabled. GSTR-2A can now be downloaded in excel/CSV format for your reference an

® Indicates Mandatory Fields

vl SEARCH

Financial Year® Quarter® Period*

2020-21 V| | Quarter 4 (Jan - Mar) V| | January

Note: In case the taxpayer has opted for quarterly filing of Form GSTR-1/ IFF, then for this

example we need to select 2020-21, Quarter 4 (Jan - Mar) and January(M1)/ February(M2)/
March(M3) as the case may be.
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3. Applicable returns of the selected tax period is displayed. In the Outward Supplies made
by the Taxpayer FORM GSTR-1/ IFF tile, click the Prepare offline button.

Details of outward supplies of goods

or services
GSTR1

Due Date -

PREPARE ONLINE PREPARE OFFLINE

Note: Below screen will be displayed only for taxpayers who have opted for quarterly filing
of Form GSTR-1/ IFF.

Details of outward supplies of goods
or services

Invoice Furnishing Facility

Optional

End Date - 13/02/2021

PREPARE ONLINE PREPARE OFFLINE

4. The Upload page is displayed. Click the Choose File button.

Offline Upload and Download for GSTR1

Download

aded data (invoice data or other record) fails validation, an Error File will be created on the online portal for only those records which fail. Please download
Invoice Upload

Choose File |No file chosen

BACK TO FILE RETURNS |
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Note: Below screen will be displayed only for taxpayers who have opted for quarterly filing of

Form GSTR-1/ IFF. Click the HELP button to read the instructions and upload/ download JSON
successfully on the GST Portal.

Offline Upload and Download for IFF

Download

woice data or other record) fails validation, an Error File will be created on the online portal for only those records which fail. Please download the error file

Invoice Upload

Choose File |No file chosen

| BACK TO FILE RETURNS |

5. Browse and navigate the file .JSON to be uploaded from your computer. Click the Open button.
Note: In case taxpayer have more than one JSON file or the JSON file is of size more than 5
MB, then they must upload it in multiple chunks.

€ Open x
“ v <« Downloads » gst_offline_tool (3) w W) £ Search gst_offline_tool (3)
Organize = Mew folder Bz~ [ o

A -
@ OneDrive - Infosy: Mame Date modified Type

gst_offline_tool 1/22/2021 2:45 PM File folder

= This PC
- r@ returns 25012021 R1_27KLJIP1168B1ZB_o... 1/25/2021 4:21 P JSON File

:. 30 Objects
B Deskiop
Docurments
* Downloads
J‘J Music

[&] Pictures
B Videos

s 05Disk (C)
o Data (D)

v £ >

File name: | returns_25012021_R1_27KLIIP1168B1ZB_offlin | Al Files v/

I Cpen I | Cancel |
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After uploading the invoices on GST Portal, areference ID Number will be generated, and the
status of invoice will display as In-Progress.

Offline Upload and Download for GSTR-1

Download

@ Your JSON file has been uploaded successfully. The validation process may take up to 15 minutes. Please revisit accordingly. . b4

In case uploaded data (invoice data or other record) fails validation, an Error File will be created on the online portal for only those records which
Invoice Upload
Choose File | No file chosen
Upload History

Date Time Reference id Status Error Report

27/01/2021 12:24:06 703bb254-043e-4777-81f5-198e525bb4d4 In-Progress NA

| BACK TO FILE RETURNS ‘

Note: Below screen will be displayed only for taxpayers who have opted for quarterly filing of
Form GSTR-1/ IFF.

Offline Upload and Download for IFF

Download

@ Your JSON file has been uploaded successfully. The validation process may take up to 15 minutes. Please revisit accordingly. . 4

error file and view it in the Offline tool to correct the same. After making required correction, please prepare JSON file following the same process as that fi
Invoice Upload
No file chosen
Upload History
Date Time Reference id Status Error Report

5763ab62-019f- In-
27/01/2021 12:47:27 4c35-9505- Proaress NA
efal26776883 g

BACK TO FILE RETURNS
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7. After validating the invoices, the message is displayed as invoices are being processed.

Offline Upload and Download for GSTR-1

Download

In case uploaded data (invoice data or other record) fails validation, an Error File will be created on the online portal for only those records which
Invoice Upload
No file chosen
Upload History
Date Time Reference id Status Error Report

27/01/2021 12:24:06 703bb254-043e-4777-81f5-198e929bb4d4 Processed NA

| BACK TO FILE RETURNS |

Note: Below screen will be displayed only for taxpayers who have opted for quarterly filing of
Form GSTR-1/IFF.

Offline Upload and Downloed for IFF

Downluad

In case uploaded data (inveice dat
Invoice Upload
No file chasen
Upload History
Date Time Reference id Status Error Report

1c877d2%-8ecf-
27/01/2021 13:59:29 4506-851a- Processed NA
/949091e6df2

| BACK TO FILE RETURNS |

Note: There will a gap of few minutes between the time you upload the invoice data on the GST
Portal, and it appears under the relevant section on the Returns dashboard. After upload, a
transaction ID is generated, against which you can track your upload processing status. This
happens as the GST Portal will perform the following processing functions before adding the
invoice in respective section and enabling you to see the data populated in the relevant tables of
FORM GSTR-1/IFF:

[J Correctness of GSTIN of receivers (Valid GSTINs etc.)

[l Duplicate entries of Invoice number for all returns filed by you in past months of the

Financial Year in which you are filing the data
{1 Other sanity checks on the data uploaded by you
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8. Gotothe B2B invoices in the FORM GSTR-1/ IFF tile. Notice the B2B invoices are
uploaded.

4A, 4B, 6B, 6C - B2B, SEZ, DE Invoices

ADD RECORD IMPORT EWB DATA

Record Details

Recipient Details Trade/Legal Name Taxpayer Type Processed Records Pending/Errored Invoices Add Invoice

38ABZPH7066DDZS GSTN Regular taxpayer 1 0

BACK

9. Similarly, you can view uploaded invoices for other sections as well.

Note: In case data uploaded through JSON on GST Portal (invoice data or other record)
fails validation, an Error Report will be created on the GST Portal for only those records
which have failed validations. Click here to know about ERROR FILES

Click hereto go back to Main Menu

G. Downloading Error File of FORM GSTR-1/IFFand Openingitin the Tool

In case data uploaded through JSON on the portal (invoice data or other record) fails
validation as defined in the GST Portal, an Error File will be created for only those records
which have failed validations. The error file will be available in a hyperlink as given in the
below screen on the upload offline page in the GST Portal, after login. Initially the Status of
the error file will be shown as In-Progress.

Offline Upload and Download for GSTR-1

Download

e error file and view it in the Offline tool to correct the same. After making required correction, please prepare JSON file following the same process as that
Invoice Upload
Choose File | No file chosen
Upload History

Date Time Reference id Status Error Report

27/01/2021 17:54:07 4c9edb44-76df-45c1-94b8-183211b672e2 NA

‘ BACK TO FILE RETURNS ‘
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Note: In case taxpayer has opted quarterly filing of Form GSTR-1/ IFF, then below screen is
displayed.

Offline Upload and Download for IFF

Download

@ Your JSON file has been uploaded successfully. The validation process may take up to 15 minutes. Please revisit accordingly. . x

error file and view it in the Offline tool to correct the same. After making required correction, please prepare JSON file following the same process as that fi

Invoice Upload

Choose File | No file chosen

Upload History

Date Time Reference id Status Error Report
5763ab62-019f- In-
27/01/2021 12:47:27 4c35-9505-

Progress NA
efal26776883 d

‘ BACK TO FILE RETURNS

1. After some time, the Status will be changed to Processed or Processed with Error. If the
JSON uploaded on GST Portal is successfully validated, then the status will change to
Processed. In case uploaded JSON fails validation, then the status will change to

Processed with Error and the Error Report column will display a link to Generate error
report.

Offline Upload and Download for GSTR-1

Download

2 on the GST portal. The ISON file will be validated again and will be taken in by the system if found OK.

Invoice Upload

No file chosen
Upload History

Date Time Reference id Status Error Report

27/01/2021 17:54:07 4cSedb44-76df-45c1-94b8-18a211b672e2

Processed
. Generate error report
with Error

| BACK TO FILE RETURNS

Note: In case taxpayer has opted quarterly filing of Form GSTR-1/ IFF, then below screen is
displayed.
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Offline Upload and Download for IFF

Download

In case uploaded data (invoice data or other record) fails validation, an Error File will be created on
Invoice Upload

Choaose File | No file chosen

Upload History

Date Time Reference id Status Error Report
ef75018e-5369- Processed
27/01/2021 15:53:35 4d63-8233- with Error Generate error report
8a96b58e48bb

| BACK TO FILE RETURNS |

2. Once the error reportis generated, the Error Report column will display a link to Download
error report.

Offline Upload and Download for GSTR-1

Download

s on the GST portal. The JSON file will be validated again and will be taken in by the system if found OK.
Invoice Upload

Choose File | No file chosen

Upload History

Date Time Reference id Status Error Report
27/01/2021 17:54:07 4c9edba4-76df-45c1-94b8-18a211b672e2 q
Processe Download error report
with Error

| BACK TO FILE RETURNS |

Note: In case taxpayer has opted quarterly filing of Form GSTR-1/ IFF, then below screen is
displayed.

Offline Upload and Download for IFF

Download

In case uploaded data (invoice data or other record) fails validation, an Error File will be created on
Invoice Upload
Choose File | No file chosen
Upload History

Date Time Reference id Status Error Report
ef75018e-5369- processed
27/01/2021 15:53:35 4d63-8233- with Error
B8agebs8e48bb
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3. The error file can be downloaded from the link and errors can be viewed in the Offline tool to
correct the same. Let us take an example where error file is already generated, and you
need to open it using the Returns Offline tool. To open error file using the Returns Offline
tool, double click the Offline tool icon on your desktop, the Offline tool Home Page will be
displayed.

4. Inthe Open Downloaded Error file from GST portal tab, click the OPEN button.

Goeds and Services Tax Offlina Tool V2.0.0

Upload new invoice/other data for return Open Downloaded Return file from GST portal Open Downloaded Error file from GST portal

Instructions

NEV/ button: To uplozd ncw nvoice/other data for return. Taxpayer OPEN button: To oper return file downloadzd from GST pormal ta OPEN button: To open error file dewnloaded from GET pottal ko correzt
czn upload invoice data as many times as needed. accept, reject, modify and add missing invoice deta ls. the invoice data rejected by GST system.
Overview +

Version Information

+
Features +
-filing Steps +

Important Note: IF the JSON file cize ic more than SMB the tool creates multisle JSON files. The JSON filaz can ba downloaded and need ta ba uploaded on the portal, sne at a time.

5. Browse and select the downloaded error file in zip format and click the OPEN button.

£ ChooseFile to Upload X
™ ; » ThisPC » Downloads v [ Search Downloads
Organize + New folder = O @
~ MName Date mc:clifiEcI Type s
7 Quick access
v Yesterday (2)
# OneDrive - Infosy: = =
I & returns_27012021_R1_27KLJIP1168B1ZB_e... 1/27/2021 1:14 PM Compressed (zipp... I
= This PC gst_ofﬁne_tool (3) 2 File folder
§ 3D Objects
B Desktop
| Documents
‘ Downloads
J’! Music
&=/ Pictures
m Videos
o O5DNsk (C)
o Data (D:) W
LR 4 >
File name: | returns_27012021_R1_27KLIIP1168B1ZB_errorReport ~ | Custom Files (*zip) ~

cance'
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6. Details of the file which have you have downloaded fromthe GST Portal is displayed.
7. Select Yes or Noif you are SEZ Taxpayer. Select Yes or No if you are Quarterly Taxpayer.

Click the PROCEED button.

Goods and Szrvices Tax Offline Tool V3.0.0

&

Selzc: the details of fie which you have dowrloadad from GST portal

GSTIN cf Supplier® Financial Year®

GST Statement/Returns *
GSTR-1/IFF hd 27KLIIP1168B1ZE 2020-21
lax Pariod *
January ~
| Is SEZ Taxpayer?® Yes No I
| 15 mxpayer Quartery filers * Yes No I

PACK PROCFED

8. The sections where there are errors are only populated in the summary page. Click the
section hyperlink to view the errors.

Goods and Services Tax Offline Teol V2.0.0

Summary
Section Name Na. OF Invaices. Total Central Tax Amount(%) Total State/ UT Tax Amount(2) Total Integrated Tax Amount{1) Total CESS(1)
B2B Invaicss - 44, 4B, 4T, 6B, 5C 1 0.00 0.00 32,880.00 0.00
Credit/Debit Notes(Registered) 9B 7 1,170.00 1,170.00 3.88 0.00

GENERATE FILE

9. Notice that the error message is displayed against the respective Invoice humber. Read
each error message carefully and then click the EDIT button to edit the details and make the

required corrections in the invoices/details.

Goods and Services Tax Offline Tool V3.0.0

VIEW SUMMARY

Scloer Eocdion® D20 Irveices 44, 4D, 4C, GO, GC

- a

SRecsiuar GSTIN/INN®  StousicsWa ™ STacien Data™ STt Toueses Sntncn of Suppty ® Supely Type* Tnvoice Type: Revese  E-Commeree GSTIN  Applicable % ef Error Message
charge a

Value()* (e e
Reverse charge Taq
3ZABWPPI023A1TY FG-B28-04-0 18-01-2021 | M 2,74.3£0.00 32-Kerala v Inter-State v Deamed Exports - Selex v || can natba ¥ for type
DE.

Ations

(]

10. After you have modified the invoices, click the SAVE button.
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Note: You can click the Delete button to delete the invoice.

00ds and Services Tax Ofline Tool V3.0.C G5TR-1/IFF | 27KUIPL1158317B w

Select Secion®  B2E Divuiws - 44 48, 4C 6B, 6C v a
#Rzeciver CSTINAUTN®  $Tnwoice No.® Slavaice Dots™ kol Tavaice ioce of Supply ™ Euppiy Ty ™ Invsics Type Favics  E-Commarta SSTIN  Applisable % 5f Error Mussags Actiana
Vitus(n)* Charae Tax Rate
Reverse charge flag
AARWPRINIIAI 74 FG-A7R-04-N R-01-2001 | @ 2.74.3R0.00 PKemls v nrar-Srate v Regubr v H Seler % || rAn morhe ¥ darryne m

PE

11. To modify the details or records at rate level, click on the ‘+’ button and navigate to the rate
level records. Do the necessary corrections and click the UPDATE button.

g Goods and Services Tax Offline Tool V3.0.0 GSTR-1/TFF | 27KUIIP11688178

Add tome
Section : B2B Invoice Ne, : FG-B2B-Q4-08
Rat (16)* Total Taxabis Valua(Z) * Intugrated Tax Amount(T)® CESS Amount(?)
o o.00 0.00 0.00
0.1 o.00 0.00 0.00
0.2 0.00 0.00 0.00
1% .00 .00 0.00
5 0.00 0.00 0.00
e 0.00 .00 0.00
59 0.00 0.00 0.00
3 000 0.00 0.00
12% 1.76,500.00 21.180.00
18% 00.00 1,700.00
285 0.00 0.00 0.00
Nate: Undsr Rate column, combinad rats (Sts GST = Cantral SST) ar IGST nssds 1o b wittan, Systam wil calalats them on its aun.

12. A success message is displayed. The status of the error message is changed to Modified
(M). Similarly, you can modify the other invoice datafrom other sections.

oods and Services Tax Offline Tool V3.0.0 GSTR-1/TFF | 27KUIP1168B178

Selet Sewivn® B2 Irvoicss - 48, 98, 4G, 63, 5C ~ | |a
$cceiver GSTIN/UIN® | $avaice He.™ #avoice Dare* +otal Invoiec $hiacs of Sapply * Supply Typa ™ Invoics Typs Aaversa  E-Commerce GSTIN  Applicsble tbof  EmarMassage Acticns
Valse®)® Crarge Tax Rate
3IAEWPPI023AI1ZS FG-B28-Q4-0f | | 18-01-2021 | &8 1,74,38000 | | 31-Kerlz ~ ImerState v || | Regulas v Sdea v m a
CELETE
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13. Once all the errors are rectified, click the VIEW SUMMARY button to view the summary.

Goods and Services Tax Offline Tool V3.0.0 GSTR-1/FF | 27KUIP1168B178
Seleul Sedion® B2 Irvoices - 48, 4B, 4C, 63, 5C hd a
SRcceiver GSTIN/UIN® | $Taveice He. ™ Slavoice Dete® Stotal Inveice Sninee of Supply ™ Supsly Typa® Inveica Type Ruvarsa E-Cammurcs GSTIN Apglicabla 9% of Error Massage Astiens
Valua(T)® Charge Tax Rate
32AEWPPI023AIZE FG-B28-4-0f | | 18-01-2021 | @ 2,74,38000 | | 32-Kerala 3 InerState | | Regla v Selec v M a
CELETE
BACK

14. The Summary page is displayed, click the GENERATE FILE button.

oods and Services Tax Offlina Tool V3.0.0 GSTR-1/IFF | 27KLIP1158B1ZEB | 2020-21
Summary
Saction Nama Mo 0 Tnunicas Tatal Canteal Tax &maunt(¥) Tatal Stata/IIT Tay Amnint{¥) Total Intagratad Tax Amaunt(F) Tatal CFSS(2)
B3B Invoicez - A, 18, 4C, 6B, 5C L 0.00 0.00 32,860.00 0.00
Credit/Debit Notes(Registered) - 50 7 1,170.00 1,170.00 3.00 0.00

BACK GENERATE FILE

15. The GST Compliant file generated by the Returns Offline tool (JSON format) will have to be
saved in your computer for uploading the same on GST portal. Click the Save button.

File Download >

Do you want to open or save this file?

g Mame: ..urns_28012021_R1_Z7KLJIP1168B1ZE_offline.json
Type: Application, 362 bytes
From: localhost

Open Save I Cancel |

= e | While files from the Intemet can be useful, some files can potentially
a ham your computer. f you do not trust the source, do not open ar
b save this file. What's the isk?
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16. Browse and select the path to save the .JSON file which needs to be uploaded in the GST

Portal.

Save As

&« v » ThisPC » Downloads » gst_offline_tool (3) w (4]

Organize » MNew folder

A
# OneDrive - Infosys L Name

st_offline_tool
& This PC get-omine.

) 3D Objects
B Desktop
E:-‘] Documents
; Downloads
J‘! Music

&=/ Pictures
m Videos

‘am OSDisk (C:)

- Data (D)
LU 4

@ returns_27012021_R1_27KLJIP1168B1ZB _offline_quarte...

Search gst_offline_tool (3)

Date modified

= @

Type
File folder

JSOM File

File name: | returns_28012021_R1_27KLJIP1168B1ZB_offline

Save as type: | JSON File

» Hide Folders

Save

Cancel

17. Loginto the GST Portal with your credential and upload the JSON file as discussed in the
above section. The JSON file will be validated again and will be taken in by the GST Portal
after the due validations. Once JSON file is uploaded, click below links so that you can:

Upload JSON on GST Portal

Click hereto go back to Main Menu
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The Form GSTR-1/ IFF return file can be downloaded from GST portal and viewed in the Offline tool
to modify, add or delete invoice details, uploaded earlier by you. After making required changes, a
JSON file needs to be prepared, following the same process as that for regular invoice data, and
upload the JSON file on the GST portal. The JSON file will be validated again and will be populated
in selected Form GSTR-1/ IFF tiles on the GST Portal, after the due validations.

1. Logintothe GST Portal with valid credentials. Click the Services > Returns > Returns
Dashboard option. Alternatively, you can click Returns Dashboard.

Dashboard GST Law Downloads ~ Search Taxpayer - Help and Taxpayer Facilities e-Invoice

Registration Ledgers Payments User Services Refunds e-Way Bill System Track Application Status

Wiew Filed Returns ¥
Track Return Status Transition Forms
ITC Forms Annual Return
TDS and TCS credit received Tax liabilities and ITC comparison

Opt-in for Quarterly Return

GSTR-11IFF r oran) o0 rran DL Suet C ) o Farray

Not Filed ot Filed

Quick Links
GSTR-3B - . Ot aoet i
Mot Filed Not Filed Check Cash Balance

Liability ledger

Credit ledger

| You can navigate to your chosen page through navigation panel given beiow ‘

RETURN DASHBOARD » CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) »
ANMNUAL RETURN >

2. The File Returns page is displayed. In the Financial Year drop-down list, select the
financial year for which the FORM GSTR-1/ IFF return has to be downloaded.

3. Inthe Quarter and Period drop-down list, select the quarter and period for which the FORM
GSTR-1/IFF return has to be downloaded. Click the SEARCH button.

Dashboard © Returns @ English
File Returns

cted quarterly return filing and has not filed GSTR-1 gquarterly has been enabled. GSTR-2A can now be downloaded in excel/CSV format for your reference an

® Indicates Mandatory Fields

Financial Year* Quarter® Period *

2020-21 V| | Quarter 4 (Jan - Mar) V| | January V| SEARCH
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4. Applicable returns of the selected tax period are displayed. In the Details of outward
supplies of goods or services FORM GSTR-1/ IFF tile, click the PREPARE OFFLINE
button.

Details of outward supplies of goods
or services

GS5TR1

Due Date - 11/02/2021

PREPARE ONLINE PREPARE OFFLINE

Note: In case taxpayer has opted quarterly filing of Form GSTR-1/ IFF, then below screen is
displayed.

Details of outward supplies of goods
or services

Invoice Furnishing Facility

Optional

End Date - 13/02/2021
PREPARE ONLINE PREPARE OFFLINE

5. The Offline Upload and Download for FORM GSTR-1/ IFF page is displayed. Click the
DOWNLOAD tab.

Offline Upload and Download for GSTR-1

Download

Dashboard © Returns - GSTR @ English

Note: In case taxpayer has opted quarterly filing of Form GSTR-1/ IFF, then below screen is
displayed.
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Dashboard - Returns © GSTR @ English

Offline Upload and Download for IFF

Download

6. Click the GENERATE JSON FILE TO DOWNLOAD button.

Dashboard -~ Returns - GSTR @ English

Offline Upload and Download for GSTR-1

Upload

Download data for GSTR-1

Note:Please refer help section for more details.

GENERATE JSON FILE TO DOWNLOAD
BACK

Note: In case taxpayer has opted quarterly filing of Form GSTR-1/ IFF, then below screen is
displayed.

Offline Upload and Download for IFF

Upload

Download data for IFF

Note:Please refer help section for more details.

GENERATE JSON FILE TO DOWNLOAD

BACK

7. A message is displayed that the request has been accepted and will take 20 minutes to
generate the file.

Offline Upload and Download for GSTR1

Upload

You have downloaded the file last on 14/08/2020 at 18:21:10. To view the same file, click on the link available below the button. To generate the %
latest file, click on the download button again.

Download data for GSTR1

Note:Please refer help section for more details.

GENERATE JSON FILE TO DOWNLOAD

BACK
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Note: In case taxpayer has opted quarterly filing of Form GSTR-1/ IFF, then below screen is
displayed.

Offline Upload and Download for IFF

Upload

You have downloaded the file last on 27/01/2021 at 12:59:00. To view the same file, click on the link available below the button. To generate the e
latest file, click on the dewnload button again.

Download data for IFF

Note:Please refer help section for more details.

GENERATE 1JSON FILE TO DOWNLOAD

BACK

8. Click the Click here to download link. Returnfile is downloaded in the zip format.

Offline Upload and Download for GSTR-1

Upload

Download data for GSTR-1

MNote:Please refer help section for more details.

GENERATE JSON FILE TO DOWNLOAD

I Click here to download - File 1 I

BACK

Note: In case taxpayer has opted quarterly filing of Form GSTR-1/ IFF, then below screen is
displayed.

Offline Upload and Download for IFF

Upload

Download data for IFF

Note:Please refer help section for more details.

GENERATE JSON FILE TO DOWNLOAD

| Click here to download - File 1 |

BACK
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9. Let us take an example where FORM GSTR-1/ IFF return file is already downloaded from
the GST Portal and you need to open it using the Returns Offline tool. To open downloaded
return file from GST Portal using the Returns Offline tool, double click the Offline tool icon
on your desktop, the Offline tool Home Page will be displayed.

10. Inthe Open Downloaded Return file from GST portal tab, click the OPEN button.

Goods and Services Tax Offline Tool V3.0.0

Upload new Invoice/other data for retumn Open Downloaded Retumn file from GST portal ‘Oopen Dovmloaded Error file from GST portal

Instructions

NEW button: | o upload new invoice/ather data for returr. |axpayer can OHEN button: |0 open return file cownloaded from 551 portal to accept, OMEN button: |0 open erer fle downloaded from i1 pertal to correct the
upload nvoice data as many times as needed. rejzct, modify and add missing irvoice dztzils. nvoice data rejected by GST system.
Ovarview

Version [nformation

Features

c-filing steps

Impertant Note: If the JSON file sze is more than SMB the tool creates multiple J50N files. The 2SON files can te downlozded and reed to be urloaded on the portal, one at a time.

11. Browse and select the downloaded return file in zip format and click the OPEN button.

& Choose File to Upload ™

I ; » This PC » Downloads w & D Search Downloads

Organize » New folder == « [ o
) MName Date modified Type 3
7 Quick access
~ Today
& OneDrive - Infosy: I

returns_27012021_R1_Z7KLJIP1168B1ZB_o... 1/28/2021 11:52 AM Compressed (zipp... I

[ This PC
- 30 Objects
B Desktop
= Documents
‘ Downloads
J& Music
&= Pictures
B videos
e O5Disk (C:)

o Data (D) 4
LU 4 >

File name: | returns_27012021_R1_27KLJIP1168B1ZB_offline_others_0 | Custom Files (*.zip) v
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12. Details of the file which have you have downloaded fromthe GST Portal is displayed.
13. Select Yes or No if you are SEZ Taxpayer.

14. Select Yes or No if you are Quarterly Taxpayer. Click the PROCEED button.

Gnads and Servires Tax Dffline Tool V3.0.0

Select the details of file which you have dowmloaded from G3T porta

GST Statzment/Retuns® GSTIN of Supplier®

27KLIP1168B1ZB

Finencial Year®
GSTR-L/IFF v 2020-21 ~
Tax Period *

January

II; SEZ Tawpayer?®  Yes (s Ne |

I Ts tawpayer Quarterly filar?® (@) ves Ho I

BACK FROCEED

15. The Summary page is displayed. Select the link for the desired Section Name to modify,
add or delete invoice details.

ds and Services Tax Offline Tool V3.0.0

Summary

Section Hame No. Of Invoices Total Integrated Tax Amount(Z) Total Cantral Tax Amount(Z) Total State/UT Tax Amount(Z) Total CES5(%)
BZB Invoices - 44, 4B, 4C, 6B, 5C 7 144,240.00 12,870.00 12870.00 0.00
Amenda 0 184,785.00 4,770.00 4,770.00 0.00
Credit/Debit egistered) - 58 q 3,4€8.00 0.00 0.00 0.00
Amandsd Credit/Nehit Notes(Registerad & -21n.00 -305.00 -385.00 n.on

16. Once section details are displayed, click below links so that you can:
"1 Madify Invoices Details
71 Add Invoices Details

[1 Delete Invoices Details

Click hereto go back to Main Menu
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1. Click the EDIT button to edit the invoices and make the required corrections in the
invoices/details uploaded/added earlier by you in GST Portal.

2. To modify the details or records at rate level, click on the’ +’ button and navigate to the rate
level records.

Note: You can make the changes at field level and click the SAVE button to save the
invoice details.

2 ® B B B B B B

ooooooe@;

3. Do the necessary corrections and click the UPDATE button.
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Goods and Services Tax Offline Tool V3.0.0

Add Trems:
s BB Tnsvie Hu, : FG-B2B-Q4-01
Rate (5) = Total Taxsbls Value(T) = Inegrated Tax Amount() " CES5 Amouni(z)
0% uou LA .o
0.i% 0.00 0.00 0.00
1.8 0.0 0.00 0.00
15 0.00 0.00 0.00
15% 0.00 0.00 0.00
3% 0.00 0.00 0.00
5% 0.00 0.00 0.00
7.5% 0.00 0.00 .00
Lite 23,500.00 2,820.00 0.00
16% n.an n.on .00
20% 0.0 0.00 0.00
Mate: Linder Rere ralimn, comhined rve (Srate GST + Cenmal GET) ar 1GST reeds n he wrirer. System wil ralrulats them an irs o
orcic m

4. A success message is displayed.

Success

Document updated successfully

5. The statusis changed to Edited (E).

e Botn® | okl ks Wotac ot Sy | SiORY 9"
vvvvvvv .
=
B¢ | 0 CINNET
-
[
By 2 o 55
B0 | o 3823
s
-

6. Similarly, you can modify invoice and other returns data from other sections.
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1. Enterthe invoice details. Click the ADD button.

i
i
i
i
h
H
1
H
H
B
f
1
H

LI

=« @

L a

,,,,,,,,, []

s m

o ==l 3l = =« @
3 o o e [}

®

i

<

®
a

#cd leama
Section : B2B Invoice No. : FG-B2B-Q4-08
Rata (30" Total Taxabla Valua{£)* Intogratad Tax Amoumi(T} " ZESS Amount(T)
% 0.0 0.00 0.00
C1% 0.30 0.60 0.00
0259 030 0.00 0.00
1% 0.30 0.00 0.00
L% v vou vy
3% 030 0.00 0.00
3% wau v v
5% 0.0 0.00 0.0
2 2.74,380.30 1,76,500.00 0.00
A, 0.0 .00 0.00
8% 0.30 0.00 0.00
Note: Under Katz columr, combiner rete (state (1 + Gentral 1) or b1 needs to ba wntten, system will calculate them onits own.

3. A success message is displayed, and invoice details are added.

Success

Success! Returns details added.
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i
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B

11

o REEEAREDE ;

Note: You can also click the IMPORT FILES button to import the invoice data using the
Excel and CSV import as discussed above.

4. Similarly, you can add the invoice and other returns datafrom other sections.
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1. You can delete the data already uploaded on the GST Portal by downloading the return file
and opening the same in the Tool. Select the checkbox for the invoice to be deleted. Click
the DELETE button.

2 ® @ ® * B B =@ B
(-0 OB - O

2. A success message is displayed, and invoice details are deleted.

Success

Document marked for delete successfully

3. The status of such invoice will be marked as D. Similarly, you can delete existing invoice
data already uploaded on the GST Portal which is downloaded and opened in the Tool.

R—— Py e ——_ r— mm [ T

o eI EROO |
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Note: You can select the checkbox as shown in the screenshot below to select multiple
invoices to delete at one go. Click the DELETE button to delete all invoices.

8
s a
L a
. a
L
a a
L a
® a
] a

s | o | o gy | e e e v o | Comnar S o s T
. . a
s . a
. - a
o o
L] L]
. ] o
...... CIEEE: 8 v a
o )
0 - a a

Goods and Services Tax Offline Tool V3.0.0 GSTR-L/IFF | 27KLIPL16EBIZE

Summary
Section Namre Mo, Of Invaices Tatsl Inteqrated Tux Amaunt(7) Total Central Tax Amount(Z) Tatal State/UT Tax Amcunt(Z) Total CESS(7)
B2E Irvoices - 44, 4B, 4C. 6B, 6C 3 320,840.00 12.870.00 12.870.00 0.00
Amanded BB [nvoices 10 184,785.00 4,770.00 4,730.00 0.00
3 5,268.00 o.00 000 0.00
213.00 9500 395.00 0.00

BACK GENERATE FILE

6. The GST Compliant file generated by the Returns Offline tool (JSON format) will have to be
saved in your computer for uploading the same on GST portal. Click the Save button.
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File Download

Do you want to open or save this file?

Type: Application, 681 bytes
From: localhost

E Mame: ..urns_28012021_R1_27KLIIP1168B1ZE_offline json

Open I Save I | Cancel

save this file. What s the rsk?

|.--’ While files from the Intemet can be useful, some files can potentially
ham your computer. f you do not trust the source, do not open or

7. Browse and select the path to save the .JSON file which needs to be uploaded in the GST

Portal.

Save As
&« v » This PC » Downloads » gst_offline_tool ~ <]
Organize = Mew folder

~ .
# OneDrive - Infosys L MName Date modified

& This PC
_J 3D Objects
B Desktop
Documents
‘ Downleads
J) Music
[& Pictures
m Videos
s OSDisk ()

- Data (D:)
v £

2 Search gst_offline_tool (3)

gst_offline_tool 1/22/2021 2:45 PM

File folder

File name:l returns_28012021_R1_27KLJIP1168B1ZB _offline

Save as type: | JSON File

+ Hide Folders

8. Logintothe GST Portal with your credential and upload the JSON file as discussed in the

above section.

Click here to go back to Main Menu

Click hereto see how to upload JSON on GST Portal
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The Form GSTR 2A file can be downloaded from GST portal and the details can be viewed in
the Offline tool. The downloaded file can be opened in Offline tool to view invoices and
credit/debit notes uploaded by your supplier in their FORM GSTR-1/ IFF. You would not be able
to take any action on the data populated as Form GSTR-2A is view only return.

1. Logintothe GST Portal with valid credentials. Click the Services > Returns > Returns
Dashboard command. Alternatively, you can click Returns Dashboard.

Dashboard GST Law Downloads ~ Search Taxpayer - Help and Taxpayer Facilities e-Invoice

Registration Ledgers Payments User Services Refunds e-Way Bill System Track Application Status

View Filed Returns
Track Return Status Transition Forms
ITC Forms Annual Return
TDS and TCS credit received Tax liabilities and ITC comparison

Opt-in for Quarterly Return

GSTR-TTIFF

To be Filed Filed To be Filed To be Filed Filed

GSTR3B G ==
NA

‘ You can navigate to your chosen page through navigation panel given below |

RETURN DASHBOARD > CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) >
ANNUAL RETURN >

Quick Links

Dec - 2020
Not Filed

Oct - 2020
NA

Sep - 2020
Mot Filed

Check Cash Balance

Liability ledger
Credit ledger

ie

2. The File Returns page is displayed. In the Financial Year drop-down list, select the
financial year for which the GSTR2A return has to be downloaded. In the Quarter and
Period drop-down list, select the quarter and period for which the GSTR2A return has to
be downloaded. Click the SEARCH button.

Dashboard Services ~ GST Law Downloads ~ Search Taxpayer ~ Help and Taxpayer Fadilities e-Invoice

File Returns

Financial Year* Quarter* Period *

2020-21 vl | Quarter 4 (Jan - Mar) vl | January vl SEARCH

Dashboard - Returns @ English

Nil return for GSTR-1, GSTR-3B and CMP-08 can now

® Indicates Mandatory Fields
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3. Applicable returns of the selected tax period are displayed. In the Auto Drafted details
GSTR2A tile, click the DOWNLOAD button.

Auto Drafted details (For view only)
GSTR2A

VIEW DOWNLOAD

4. Click the GENERATE JSON FILE TO DOWNLOAD button to generate the JSON. It may
take up to 20 minutes for the file to be generated. Once the file is generated, the link will
appear to download. Download the file.

Offline Download for HELP @

You have downloaded the file last on 28/01/2021 at 14:31:07. To view the same file, click on the link ("Click here to download JSON-File1/Excel-
File1") available below the relevant button - "Generate 1SON/Excel File to download". The link is valid till 5 days. To generate the latest file, click on
the said button again.

Download data for GSTR2A

Note:Please refer help section for more details.

GENERATE JSON FILE TO DOWNLOAD

| Click here to download JSON - File 1

GENERATE EXCEL FILE TO DOWNLOAD

BACK

5. Let us take an example where GSTR2A return file is already downloaded from the GST
Portal and you need to open it using the Returns Offline tool. To open downloaded return file
from GST Portal using the Returns Offline tool, double click the Offline tool icon on your
desktop, the Offline tool Home Page will be displayed.

6. Inthe Open Downloaded Return file from GST portal tab, click the OPEN button.
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i Coads and Services Tax Offline Tool V3.0.0

Upload new invoice /other data for return

MEWY butlon: Tu upluar nzw inveive/ulhier dala To relun, Taxpaye wn
upload invoice data as many times as needed.

Overview
Version Information
Features

E filing Steps

Open Dovmiloaded Return file from GST portal Open Downloaded Error file from GST portal

Instructions

OPEN bullun: Tu wpen elun file dovnluaded lom GST purlal Lo aceepl,
reject, medify and add missing invoice dezails.

Important Note: If the J5CN file 3zc is mor: than SMB the tool crzatcs multiple JSON fi ca. The JSON files car be downloaded and reed to be uploaded on the pertal, one at a time.

OFEN Lullun: To upen e file downlsaled fom GST poilal Lo wied te
nwoice daa rejeced by 551 system.

7. Browse and select the downloaded return file in zip format and click the OPEN button

%2 Choose File to Upload
N ‘ » ThisPC » Downloads

Organize = MNew folder

~ MName
7 Quick access

~ Today (6)
# OneDrive - Infosy:

Search Downloads

i=: v [

Date modified Type

*

I returns_28012021_R2A_24AHLPP8362B3Z...  1/28/2

021

3:34 PM

Compressed (zipp...

[ This PC
) 3D Objects
B Desktop
|| Documents
* Downloads
Music
Pictures
Videos
0SDisk (C:)
Data (D)

||=|= M N>

LU 4

File name: | returns_28012021_R2A_24AHLPP8362B3Z8_R2A_others V| Custom Files (*zip)

Cancel

8. Details of the file which have you have downloaded from the GST Portal is displayed. Click

the PROCEED button.
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Goods and Scrvices Tax Offline Tool V3.0.0

Select the details of file which you have downlozded from GST portal

GST Statement/Returns® GSTIM of Supplier® Financial Year®

GSTR2A ~ 24AHLPP2262B2Z8 2020-21 A
Tax Period*

January v
Note:

Downloaded Form GTSR-2A data is for vizw only to ses invoice details saved/submitted by your counterparty. Actions of Accept/Reject/Pending cannot be taken on the details
visible Lo you. Plzasz downluad GSTR-2 dala lurn GST purldl W lake sctivn un Lie invuices submilled by your counterparly and dadd missing invoices delsils [new and

saved)/ether details to preparc your GSTR 2.
BACK PROCEED

9. The Summary page is displayed. Select the link for the desired Section Name to view
further details.

4, Goods and Services Tax Offline Tool V3.0.0 GSTR2A  24AIILPP81G2D3Z8 21

summary
1ype of record No. of records integrated tax (T) Central tax (T) State/U | tax (2) cess ()
HZB Invoices 2 23.80 0.u0 0.00 234.50
Credit/NDehit Nnotes 2 1.m -0.05 -0.05 -89.00

BACK

10. The details for the section selected is displayed. To view the details or records at rate level,
click the ‘+’ button and navigate to the rate level records.

a[m §

11. The rate level details are displayed. Click the BACK button to go back to the previous page.
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Coods and Services Tax Offiine Tool V3.0.0

Add Items
Secbon : B2B Invoice Mo. - DEEMEDO1
Rata (o) * Tetal Taxzbla Valua(z) * Cantral Tax Amount(£)® Stata/UT Tax Amount(%] * CESS Amount(¥)
0% 0.00 0.00 0.00 0.00
0.1% 0.00 0.00 0.00 0.00
0.25% 0.00 0.00 0.00 0.00
1% 0.00 0.00 0.00 0.00
1.5% 0.0n 0.0 0.0n .00
3% 235.00 .29 2.29 234.90
2% 0.00 0.00 0.00 0.00
7.5% 0.00 0.00 0.00 0.00
12% 0.00 0.00 0.00 0.00
18% 0.00 0.00 0.00 0.00
26% 0.00 0.00 0.00 0.00
Note: Under Rate column, zombined rate {State GST + Cantra GST) or IGST needs to be written. System wil calzulate them on itz own.

8. Similarly, you can view details for other sections as well.

Goods and Services Tax Offiine Tool v3.0.0

CLEAR SECTION DATA VIEW SUMMARY

Select Section * TR
Credit/Debit Motes
Amenced B2B Invo ces
it/Debit Notes

FReceiver GS Amended Ced #Place of Supply Supply Type® Invaice Type® Raversz E-Commerce GSTIN GSTR-1/1FF/G5TR-5  GSTR-1/IFF/GSTR-5  GSTR-1/TFF/GETR-5
Internal Service Distribution - Charge Filing Status Filing Date Filing Period
Amencded Intemnal Service Distnbution
s
33pAACD23q AMended TDSA 24-Gujarat™ Intra-State v Deemed Ex v Y 10-Jun-20 Feb-19
Impor of guods lian oversees on bl of entry
Import of goods From SLZ units / cevelopers on bill of entry
33AMACDZ391FIZ2 Regulard L 01-02-2019 | @ 5,64,56,77¢ 33-Tamil Nv Inter-State v Regular v v 10-Jun-20 Feb-19
< >

Click hereto go back to Main Menu
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Offline tool validates the uploaded data while saving and displays errors if any based on the
validations implemented in the Returns Offline tool. Some of the validations and error messages
are explained and shown in the screenshots below.

1. Please ensure you are entering the date in correct format. Expected formats are dd-mm-
yyyy. If you are facing errors in selecting dates in given format, then you can refer the below
word document to change the format of date.

2. Invoice value must be greater than INR 2,50,000 in case of B2CL (interstate supply to
Unregistered person}. In case invoice value is less than INR 2,50,000, then an error is
displayed. you need to enter the amount more than INR 2,50,000 in cases of B2CL.

Goode and Sarvices Tax Offline Toal v3.0.0

IMPORT FILES DELETE ALL DATA QLEAR SECTION DATA NTEW SUMMARY

Ecleck Section® | p2C{Large) Invoiczs - 5A, 50 ~ Q| S Toveices

* indicates required ficds

S Tnunica Data® LTntal Tnunics Vakis(7) * Dlaca of Supnly® Supply Trpe® Auplicable o of Tax E-Commerce GSTIN Actions
FG-B2C-Q4-07 18-01-2021 -] 2,87,320.00 06-Haryana v Inter-State ¥ Select v n
FG-B2C-Q4-06 16-01-2021 ] 3,27,580.00 07-Dethi v Inter-State v/ Select v n
FG-B2C-Q4-05 13-01-2021 & 5,85,720.00 s7-Andlua Prodesh - TniLe-Stdle v Select ~

3,000.00
| FG-B2C-0H-01 | ‘ 05-01-2021 | I e R ———— ‘ 04-Chandigarh v | | Inker-State v Select v n
#2,50,utu/-

3. Wrong input of GSTIN or Duplicate Invoice Number: Returns Offline tool may not be able to
validate the GSTIN, whether the same is active or inactive on the day of data entry, but an
error is displayed in case the same is not in the standard format (while entering it in offline
tool).

Similarly, if an invoice is uploaded twice in the same tax period in the Tool, then the earlier
details get overwritten. However, if the same invoice is existing in the earlier tax period then
the Tool may not be able to identify the duplication and error message will be populated only
when the data is uploaded on the GST Portal.

Goods and Senvices Tax Offline Tool ¥3.0.0

IMPORT TILCS DELCTE ALL DATA CLLAR SCOTION DATA VICW SUMMARY

Salact Saction® | B28 Invoices - 4A, 43, 4G, 68, 6C v Q
® e mguit = felds
BRecriver GETTH/UTN® BRecaiver Nams Blnuairs No. Eaunics Date ™ ATntal Tnvaics EP1ars af Supply Supply Type ™ Inveice Tyee ™ Reverse  Applicasie % of E-Commerce GSTIN Actions
Valea(?)® - Charge Tax Ral

24AMACD2331FIZ) Adacquar= Ne | FG-BIB-Q4 | | 02-01-2021 B4 26,220.00 | || 24-Gujerat™ Inter-State v Regular v Select v

2488801
l:l : |c-5—t-1—1oz; ‘m‘ |332.32:.0:‘ | 24-Gujzrat v ‘ ‘ Inter-State v ‘ | SEZ Suppiies with peyment v Selact ¥ H
U enter vau Ca R

<

DELETE
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Returns Offline Tool

Tool displays an error.

Warning

Following documents contain invalid inputs:

Possible Reasons:

Invalid date format provided for the inputs

Did not provided the values for required fialds

Given 0 value for invoice number.

Given O valus for gross advance received{Gross Advance Received can be
saved as 0 only in tool).

Given 0 value for taxable value{Taxable value can be saved as 0 only in
tool).

Given nagative value for invoica/note value or taxable value or tax
amounts.

Pleasa Check For Mandatory Fields, Validations, DateFormats{dd-mmm-yyyy)
And invoice/note number

HSMN - Row: 5

If anything is entered other than numeric value in the HSN/SAC of Supply field, then the

5. If excel or csv files contain future dates or if the format of the datais not correct, then the
Tool displays an error.

Following invoices contain invalid inputs.Invoice dates can not be
future dates and previous year dates. Please Check for Invoice dates

B2B: 1000

Warning

Designed and Developed by GSTN
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GOODS 43 SEVICKE TAK v 5 Returns Offline Tool

6. Some other general mistakes which can be avoided by the usersin filling the details resulting
in errors are:

a) Date of invoice is after the date of Tax Period

b) Error like “Receiver GSTIN needs to be different from Supplier GSTIN.”, may arise if
the user enters his/her GSTIN details in ‘Receiver GSTIN/UIN’ field in the Tool.

c) Selection of wrong section while importing csv or copy excel feature.

d) While entering multi tax rate in B2B, SEZ, DE (4A, 4B, 6B, 6C), B2C (Large), CDNR,
CDNUR, EXP sections using excel or csv, data for all columns must be entered in
consecutive rows.

e) For invoice type SEZ supplier with/without payment and Deemed Exp, E-Com GSTIN is
notallowed.

Click hereto go back to Main Menu
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